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f~wgKv 
 

bMi Av‡jv dvD‡Ûkb Gi Kv‡Ri AwfÁZvi Av‡jv‡K GB cÖkvmwbK bxwZgvjv 

cÖYxZ n‡jv| bMi Av‡jv dvD‡Ûkb Gi  e¨e ’̄vcbv ch©`, cÖwZôv‡bi Af¨šÍixY 

wbqš¿Y e¨e ’̄vi KvVv‡gvMZ Dbœqb Ges Kvh©µ‡gi mwVK I MwZkxj ev¯Íevq‡bi 

Rb¨ GKwU mg‡qvc‡hvMx I h_v_© cÖkvmwbK bxwZgvjv cÖYq‡Yi cÖ‡qvRbxqZv 

Abyfe K‡i| ms¯’v Ges Gi cÖK‡íi Af¨šÍixY wbqš¿Y e¨e ’̄v my`„p Kivi j‡¶¨ 

GB cÖkvmwbK bxwZgvjv ˆZwi Kiv n‡q‡Q|  

 

Awdm mgq, QzwU, wb‡qvM, µq, cviwW‡qg, mswkøó `vwqZ¡cÖvß‡`i `vwqZ¡ I 

KZ©e¨mn A‡bK welq G‡m‡Q GB bxwZgvjvq| i‡q‡Q mKj wel‡q mwVK w`K-

wb‡ ©̀kbv| bMi Av‡jv dvD‡Ûkb Avkv K‡i †h, GB bxwZgvjvi h_vh_ 

Abymi‡Yi gva¨‡g ms¯’vi cÖkvmwbK e¨e ’̄v „̀pZi n‡e Ges Gi d‡j `vZv-

†Mvôxi cÖ‡qvRbvbyhvqx AvšÍR©vwZK gvbm¤úbœfv‡e †h‡Kvb cÖKí myôzfv‡e 

ev¯Íevqb Kiv hv‡e|   

 

mg‡qi mv‡_ mv‡_ GB bxwZgvjv cwieZ©bkxj| ZvB wbe©vnx KwgwU GwUi cÖ‡qvRb 

Abyhvqx cwieZ©b Ki‡Z e×cwiKi|  

 

 

mfvcwZ 

bMi Av‡jv dvD‡Ûkb 
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1.0 f~wgKv  
 

1.1  D‡Ïk¨vejx t  
 

GB cÖkvmwbK bxwZgvjv cÖYq‡bi g~jD‡Ïk¨ n‡”Q bMi Av‡jv dvD‡Ûkb Z_v G ms ’̄vi 

ev¯Íevqbvaxb cÖKíMwyji cÖkvmwbK e¨e¯’vcbv KvVv‡gv, c×wZ I bxwZmg~‡ni Dbœqb mvab Kiv| 

hvi d‡j msMV‡bi cÖkvmwbK Kvh©µg cwiPvjbvi †¶‡Î Af¨šÍixY wbqš¿Y, ¯P̂QZv I Revew`wnZv 

wbwðZ nq| bMi Av‡jv dvD‡Ûkb Gi Kvh©wbe©vnx KwgwU Avkv K‡i †h, GB bxwZgvjv h_vh_ 

cÖYqb I e¨env‡ii gva¨‡g msMV‡bi cÖkvmwbK I cwiPvjbvi c×wZ my „̀p n‡e| bMi Av‡jv 

dvD‡Ûkb Gi cÖK‡íi cÖkvmwbK e¨e ’̄vcbv, bxwZ Ges c×wZi mvwe©K Dbœq‡b mn‡hvwMZvi 

D‡Ï‡k¨ GB bxwZgvjv ˆZix Kiv n‡q‡Q| GB bxwZgvjv e¨env‡ii gva¨‡g ms ’̄v Ges Gi Kg©x‡`i 

¯v̂_© msi¶Y cvkvcvwk  m¤ú‡`i mwVK e¨envi Kivi gva¨‡g ms ’̄vi j¶¨ AR©b mnRZi n‡e|  
 

bMi Av‡jv dvD‡Ûkb GB bxwZgvjvi gva¨‡g cÖkvmwbK Kvh©c×wZ m¤ú‡K© GKwU mvwe©K iƒc‡iLv 

cÖYq‡b mg_© n‡e| hvi d‡j cÖwZôv‡bi cÖvZ¨wnK Kg©Kv‡Û wbqš¿Y, ¯”̂QZv Ges Revew`wnZv 

mywbwðZ n‡e| GB g¨vbyqvj e¨env‡ii gva¨‡g Avkv Kiv hvq †h, Kv‡Ri †¶‡Î weåvwšÍ I fyj 

†evSveywSi m¤¢vebv Kg‡e| SzuwK I n«vm wbgy©j Kivi j‡¶¨ GB cÖkvmwbK bxwZgvjv ˆZix Kiv 

n‡q‡Q | mvavibZ Gi D‡Ïk¨vejx ỳB fv‡M wef³|  

 

1|  cwiPvjbv t cÖwZôv‡bi m¤ú‡`i h_vh_ I `¶ e¨e¯’vcbv|  

2|  mvgÄm¨Zv t cÖwZôv‡bi cÖkvwbK Kg©Kv‡Ûi mv‡_ cÖPwjZ wbqg-Kvby‡bi mvgÄm¨ 

i¶v Kiv|  

 

 

1|  cwiPvjbv t cÖwZôv‡bi m¤ú‡`i h_vh_ I `¶ e¨e¯’vcbv|  
 

 

 

1.1  †¶Î t 

GB bxwZgvjvq bMi Av‡jv dvD‡Ûkb Gi cÖkvmwbK welqK wewfbœ w`‡Ki Dci Av‡jvKcvZ Kiv 

n‡q‡Q|  GB bxwZgvjv cÖPwjZ wbqg Abyhvqx cÖYxZ n‡q‡Q| hvi d‡j AvBbMZ w`‡K †_‡K †Kvb 

Ø‡›Øi my‡hvM / AeKvk _vK‡Q bv|  GB MvBWjvB‡bi m¤ú` AwaMÖnY , ª̀e¨ I †mev µq I gRy` 

e¨e¯’vcbv, Kg©x‡`i ågYbxwZ, QywU I ms ’̄vi wewfbœ ai‡bi m¤ú‡`i e¨envi, hvbevnb e¨envi 

msµvšÍ bxwZ, Kg©x‡`i AvPiY I  Ab¨vb¨ cÖkvmwbK Kg©KvÛ m¤ú‡K© Av‡jvKcvZ Kiv n‡q‡Q|  

 

1.2 wewam½Z ¶gZvt 

GB MvBWjvB‡b cÖkvmwbK Kg©KvÛ cwiPvjbvi Rb¨ wewfbœ ch©v‡q Ges †¶‡Î wewae× ¶gZv 

m¤ú‡K© aviYv †`qv n‡q‡Q|  

 

1.3  Aek¨ cvjbxqt 
  

bMi Av‡jv dvD‡Ûkb GB bxwZgvjv Abyhvqx cÖkvmwbK Kg©KvÛ cwiPvjbv Ki‡e| GB bxwZgvjv  

Abymi‡Yi †¶‡Î hw` KL‡bv †Kvb Amyweavi m¤§yLxb nq, †m‡¶‡Î  Zr¶Yvr e¨e¯’vcbv cl©‡`i 

Kv‡Q welqwU  DÌvcb K‡i Zvi mgvavb Ki‡Z n‡e|  

 

1.4 MvBW jvB‡bi cwieZ©bt 
 

cÖkvmwbK e¨e¯’vcbv GKwU  Pjgvb cÖwµqv| mg‡qi mv‡_ hy‡Mvc‡hvMx Kivi Rb¨ Gi cwieZ©b 

cÖ‡qvRb n‡Z cv‡i| G ai‡bi †Kvb cÖ‡qvRb Abyf~Z n‡j Zv cÖwZ ’̄vcb wb‡ ©̀kbv mnKv‡i 

cÖwZôv‡bi mKj Kg©x I mn‡hvMx ms ’̄v¸‡jvi Kv‡Q †NvwlZ n‡e|  
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2.0  Awdm I Kg©x msµvšÍ bxwZgvjvt 

 

2.1 Awdm mgq / Kvh©N›Uv 
 

Kg©xMY b~¨bZg mßv‡n 42 N›Uv KvR Ki‡e, hw` Zvi wb‡qvMc‡Î Ab¨iƒc ejv bv _v‡K|  

 

mgqm~Pxt 

kwbevi- e„n¯úwZevi : 9Uv -1Uv, 2-5Uv, (1Uv-2 Uv ga¨‎‎ý †fvR I cÖv_©bv) 
 

ms ’̄vi mfvcwZ cÖKí cwiPvjK Kvh©wbe©vnx KwgwUi Aby‡gv`b mv‡c‡¶ GB mgqm~Px cwieZ©b 

Ki‡Z cvi‡e|  

 

2.2  Kg©x Dcw ’̄wZt 

ms ’̄vi mKj ¯Í‡ii Kg©xi `vwqZ¡ n‡e mwVK mg‡q Awd‡m Dcw ’̄Z nIqv, hw` QywU, ågY ev 

Amy ’̄ZvRwbZ KviY bv _v‡K| mKj Kg©x Awd‡m cÖ‡ekKvjxb Dcw ’̄wZ eB‡Z ¯v̂¶i Ki‡eb| 

h_vmg‡q Awd‡m Dcw ’̄Z n‡Z bv cvi‡j h_vkxNª m¤¢e h_vh_ KZ©„c¶‡K AewnZ Ki‡eb|  

avivevwnKfv‡e Awd‡m †`wi‡Z Dcw ’̄Z nIqv Kg©x Awdm-k„•Ljv f‡½i `v‡q †`vlx mve¨ Í̄ n‡eb 

Ges D³ Kg©xi weiæ‡× ms ’̄v cÖkvmwbK e¨e ’̄v  MÖnY Ki‡Z cvi‡e| Dcw ’̄wZ eB h_vh_ KZ©„c¶ 

KZ©„K ˆ`wbK wfwË‡&Z Aby‡gvw`Z n‡Z n‡e|  
 

2.3 QywU msµvšÍ wbqgvejx t 

ms ’̄vi mKj Kg©x kyµevi mvßvwnK QywU †fvM Ki‡e| bMi Av‡jv dvD‡Ûkb eQ‡ii ïiy‡Z miKvix 

QywUi ZvwjKv Abyhvqx GKwU ZvwjKv cÖKvk Ki‡e hv mfvcwZ/ cÖKí cwiPvjK KZ©„K Aby‡gvw`Z 

n‡e| ïµevi †Kvb miKvix QywU co‡j Zvi Rb¨ AwZwi³ †Kvb Qz zwU †NvvwlZ  n‡e bv|  miKvi 

KZ©„K we‡kl †Kvb QywU †NvwlZ n‡j ms ’̄vi mfvcwZ/ cÖKí cwiPvj‡Ki Aby‡gv`b mv‡c‡¶ Kg©xMY 

D³ QywU †fvM Ki‡e| D‡jøL _v‡K †h, miKvi  †NvwlZ QywU  Pvu` †`Lv mv‡c‡¶ cwieZ©bxq,  ms ’̄v 

Gi mv‡_ mvgÄm¨ weavb Ki‡e|  

 

2.4  QywU msµvšÍ mvaviY wbqgevjx t 
 

2.4.1 ms ’̄vi mKj Kg©x h_vh_ KZ…©c‡¶i  Aby‡gv`b mv‡c‡¶ c~Y© †eZb-fvZv cwi‡kvwaZ wfwË‡Z 

QywU †fvM Ki‡e| QywU c~Y© w`em I Aa©w`em Aby‡gvw`Z n‡Z n‡e|  
 

2.4.2  hw` †Kvb Kg©xi QywU ewa©ZKi‡Yi cÖ‡qvRb nq Z‡e †m wjwLZ Av‡e`‡bi gva¨‡g h_vh_ 

KZ©„c‡¶i Aby‡gv`b mv‡c‡¶ ewa©Z Ki‡Z cvi‡e| D‡jøL _v‡K †h, ewa©Z QywU Aby‡gv`b ms ’̄v 

KZ…cÿ msi¶Y K‡i|  
 

2.4.3 hw` †Kvb Kg©x Aby‡gv`b QvovB  Awd‡m Abycw ’̄Z _v‡K Z‡e KZ©„c¶ D³ Kg©xi wbKU  

wjwLZ e¨vL¨v PvB‡e| wjwLZ e¨vL¨v KZ©„c‡¶i wbKU MÖnY‡hvM¨ bv n‡j ms ’̄v wbqgvbyhvqx  

kvw Í̄g~jK e¨e¯’v MÖnY Ki‡Z cvi‡e|  

 

2.4.4  hw` †Kvb Kg©xi  Aby‡ivaK…Z QywU Aby‡gv`b bv nq A_ev †Kvb Kg©x Ayb‡gvw`Z QywU  evwZj 

K‡i Z‡e GB msµvšÍ  wjwLZ KviY mswkøó  bw_‡Z msiw¶Z _vK‡e|  
 

2.4.5  miKvi †NvwlZ QywU Ges mvßvwnK QywU Kg©xi evwl©K, Amy¯’ZvRwbZ I Ab¨vb¨ QywU wnmv‡e 

MÖnY n‡e bv|  
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2.5  evwl©K QywUt 

bMi Av‡jv dvD‡Ûkb Gi mKj Kg©x  eQ‡i 18 w`b evwl©K QywU †fvM Ki‡Z cvi‡e| h_vh_ 

KZ©„c‡¶i  Dci Kg©x‡`i GB QywU †fvM wbwðZ Kivi `vwqZ¡ eZ©v‡e|  eZ©gv‡b eQ‡ii A‡fvMK…Z 

QywU ciewZ© eQ‡i ‡fvM Kiv‡K ms ’̄v AbyrmvwnZ K‡i|  
 

cÖwZ Kvh©gv‡mi Rb¨ Kg©xi 1.5 w`b evwl©K QywU cvIbv n‡e| we‡kl Aby‡gv`b Qvov Kg©x KZ©„K 

AwR©Z evwl©K QywUi AwZwi³ QywU cÖ`vb Kiv n‡e bv|  evwl©K QywU cÖKí KZ©„c‡¶i mycvwikµ‡g  

mfvcwZ/ cÖKí cwiPvjK KZ…©K Aby‡gvw`Z n‡e| evwl©K  QywU  wnmve Kiv n‡e Rvbyhvix-wW‡m¤̂i  

ermi Gi Rb¨| D‡jøL _v‡K †h, †Kvb Kg©x h_vh_ KZ…©c‡¶i  Aby‡gv`b mv‡c‡¶ m‡e©v”P 7 w`b 

Ae¨eüZ QywU ciewZ© eQ‡ii QywUi mv‡_ hy³ Ki‡Z cvi‡e|  †Kvb Kg©x hw` wZb Kg©w`em A_ev 

Gi †ewk GKUvbv  evwl©K QywU †fvM Ki‡Z Pvb †m‡¶‡Î 7w`b c~‡e©  D³ Kg©x‡K QywUi Aby‡gv`b 

wb‡Z n‡e|  

 

2.6 Amy¯’ZvRwbZ QywUt 

ms ’̄vi Kg©xMY Amy ’̄ nIqv mv‡c‡¶ eQ‡i 10 w`b Amy¯’ZvRwbZ QywU cv‡e| Kg©x Zvi 

Amy ’̄ZvRwbZ Abycw ’̄wZi cÖ_g w`‡b Riyix wfwË‡Z h_vh_ KZ©„c¶‡K AewnZ Ki‡e|  

Amy¯’ZvRwbZ QywUi †Kvbiƒc Ace¨nvi ms ’̄vi e¨e¯’vcbv KZ©„K MÖnY‡hvM¨  n‡e bv Ges †m‡¶‡Î 

mswkøó Kg©x‡K mZK©xKiY c‡Îi gva¨‡g mZ©K Kiv n‡e hv Kg©xi mswkøó  bw_‡Z msiw¶Z _vK‡e|  
 

2w`‡bi †ekx Amy¯’ZvRwbZ QywUi †¶‡Î Aek¨B †iwR÷vW© wPwKrm‡Ki mb`cÎ Øviv mgw_©Z n‡Z 

n‡e|  Kg©xi Amy¯’ZvRwbZ QywU cvIbv bv _vK‡j evwl©K QywU †_‡K Zv mgš̂q Kiv hv‡e| cÖ‡qvRb 

ms ’̄vi mfvcwZ/ cÖKí cwiPvjK webv †eZb 30 w`b ch©šÍ Amy¯’vZvRwbZ QywU gÄy‡ii ¶gZv 

msi¶Y K‡i| e¨wZµgx Ae ’̄vi †cÖw¶‡Z Kvh©wbevn©x KwgwU m‡e©v”P 3 gvm ch©šÍ GBiƒc webv 

†eZ‡b Amy¯’ZvRwbZ QywU gÄyi Ki‡Z cvi‡e|  

 

2.7  gvZ…Z¡RwbZ QywUt 
 

GKRb gwnjvKg©x †gvU 24 mßvn gvZ…Z¡RwbZ QywU cv‡e (mšÍvb cÖm‡ei c~‡e© 10 mßvn Ges c‡i 

14 mßvn) cÖ‡qvR‡b †iwR÷vW© wPwKrm‡Ki civgk©  Abyhvqx  c~‡e© I c‡i QywU Kgv‡bv/ evov‡bvi 

gva¨‡g mgš̂q Kiv hv‡e| †Kvb Mf©eZx gwnjvKg©x Zvi cÖZ¨vwkZ cÖme Zvwi‡Li 6 gvm c~‡e© 

h_vh_ KZ©„c¶‡K  AewnZ Ki‡e hv Aek¨B †iwR÷vW© wPwKrm‡Ki mb` Øviv mgw_©Z n‡Z n‡e| 

Mf©Kvjxb Ae ’̄vq Kg©xi  kvixwiK Ae ’̄v  we‡ePbv K‡i KZ„©c¶ Zvi Kvh©vejx wba©viY Ki‡e|  
 

wb‡qvMKvix KZ©„c¶ Rvbvg‡Z cÖm‡ei 6 mßvn c~‡e© †Kvb gwnjv‡K Kg©x wnmv‡b wb‡qvM Ki‡e bv| 

†Kvb gwnjv Kg©x‡K Mf©Kvjxb mg‡q PvKzix †_‡K eiLv Í̄ Kiv hv‡e bv hw` bv †m †Kvb k„OLjv 

f‡½i `v‡q we‡klfv‡e †`vlx mve¨ Í̄ nq Ges kvw Í̄g~jK  e¨e¯’v  wn‡m‡e PvKzixPz¨wZ bv N‡U|  

 

cÖ‡qvR‡b evwl©K QywU †_‡K gvZ…Z¡RwbZ ewa©Z QywU mgš^q Kiv hv‡e| bMi Av‡jv dvD‡Ûkb G 

PvKzixiZ _vKv Ae ’̄vq GKRb gwnjvKg©x m‡e©v”P 2evi gvZ…Z¡RwbZ QywU cvevi †hvM¨ n‡eb|  
 

D‡jøL _v‡K †h, bMi Av‡jv dvD‡Ûkb Gi mv‡_ Kg©xi PvKzwi †gqv` 1 eQi c~Y© bv n‡j H Kg©x  

Giƒc QywU cvevi †hvM¨ we‡ewPZ n‡eb bv|  

 

2.8  Hw”QK / we‡kl QywUt 

ms ’̄vi GKRb Kg©x m‡e©v”P 10 w`b Hw”QK/ we‡kl QywU cv‡e| Giƒc QywU Kg©xi LÛKvjxb Riyix 

cÖ‡qvR‡b cÖKí KZ©„c‡¶i mycvwikµ‡g mfvcwZ/ cÖKí cwiPvj‡Ki Aby‡gv`b mv‡c‡¶ 
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cÖ`vb‡hvM¨| Hw”QK /we‡kl QywU  GKmv‡_ 3 w`‡bi †ekx MÖnY Kiv hv‡e bv Ges †Kvb Ae¨eüZ 

QywU ciewZ© eQ‡i  †bqvi my‡hvM _vK‡e bv|  
 

webv ‡eZ‡b QywUt 

we‡kl Ae ’̄vi cÖw¶‡Z Kg©x hw` Ab¨ †Kvbiƒc QywU cvIqv bv _v‡K Z‡e mfvcwZ/ cÖKí 

cwiPvj‡Ki Aby‡gv`b mv‡c‡¶  m‡e©v”P 1 gvm webv †eZ‡b QywU cÖ`vb Kiv †h‡Z cv‡i| D‡jøL 

_v‡K †h, webv AbygwZ‡Z Kg© ’̄‡j Abyw ’̄wZI webv †eZ‡b QywU wnmv‡e MY¨ n‡e|  

 

2.09 wcZ…Z¡RwbZ QywUt 
 

GKRb cyiyl Kg©x Zvi ¯¿xi cÖm‡ii w`b †_‡K cieZ©x 10 cwÄKv w`em QywU cvevi †hvM¨ n‡eb| 

bMi Av‡jv dvD‡Ûkb Gi mv‡_ PvKzix‡Z _vKv Ae¯’vq GKRb cyiyl Kg©x m‡eŸ©v”P 2 evi 

wcZ…Z¡RwbZ QywU cvevi †hvM¨ n‡eb|  
 

3.0  ågY bxwZgvjvt 

PvKzixi cÖ‡qvR‡b Kg©x‡`i wewfbœ ¯’v‡b åg‡Yi cÖ‡qvRb n‡Z cv‡i Ges GBme åg‡Yi c~‡e©B 

h_vh_ KZ©„c¶ KZ©„K Aby‡gw`Z n‡Z n‡e| ågYKvjxb  e¨q wbe©v‡ni Rb¨ ms ’̄v AwMÖg cÖ`vb 

Ki‡e|  
 

D‡jøL _v‡K †h, ms ’̄v m¶gZv AR©b mv‡c‡¶ ågYKvjxb mg‡q Kg©x Zvi 2 eQi eq‡mi bx‡Pi 

mšÍvb‡`i mv‡_ wb‡Z cvi‡e Ges Zvi _vKv-LvIqv I ågY eve` cÖK…Z LiP ms¯’v enb Ki‡e|  

D‡jøL _v‡K †h, D³ mšÍvb †`Lv‡kvbvi Rb¨ h_vh_ KZ©…c‡¶i Aby‡gv`b mv‡c‡¶ GKRb  

cwiPvjK ( G¨v‡Ub‡W›U) ms¯’v KZ©„K we‡eP¨ n‡Z cv‡i|  
 

3.1  Lv`¨ fvZvt 

Kg©xMY ågYKvjxb mg‡q wb‡gœv³ nv‡i Lv`¨ fvZv cv‡e:  
 

Lvevi  wbb¥ LiP GjvKv D”P LiP GjvKv  

bv¯Ív  80 UvKv  100 UvKv  

ỳcy‡i Lvevi  120 UvKv  160 UvKv  

iv‡Zi Lvevi  120 UvKv  160 UvKv  
 

* D”P LiP GjvKv, XvKv, PÆMÖvg, wm‡jU, Lyjbv, ewikvj, ivRkvnx, K·evRvi I gnvmoK mg~n|  
 

 Kg©xMY  Zv‡`i  wbR¯̂  Kg© GjvKvq åg‡Yi Rb¨ †Kvb Lv`¨ fvZv cv‡e bv|  

 hw` †Kvb Kg©x mKvj 8.00 NwUKvi Av‡M ågY ïiy K‡i Z‡e bv¯Ív fvZv cvIqvi †hvM¨ n‡e|  

 hw` †Kvb  Kg©x mKvj 9.30 NwUKvq ågb ïiy K‡i Ges ỳcyi -1.30 NwUKv ch©šÍ ågY K‡i 

Z‡e ‡m ỳcy‡i Lvevi fvZv  cvIqvi †hvM¨ n‡e|  

 hw` †Kvb Kg©x ivZ 8.00 NwUKv ch©šÍ ågY K‡i Z‡e †m iv‡Zi Lvevi fvZv cvIqvi †hvM¨ 

n‡e|  
 

* hw` †Kvb Kg©xi ågY mgq 4 NÈvi Kg nq Z‡e †m †Kvbiƒc  Lv`¨ fvZv cvIqvi †hvM¨ n‡e 

bv|  
 

†bvU: ev Í̄e Ae ’̄vi †cÖw¶‡Z wb‡gœv³ bxwZgvjvi e¨wZµg NU‡j cÖK…Z Li‡Pi iwk` Dc ’̄vcb I 

mfvcwZ /cÖKí  cwiPvj‡Ki Aby‡gv`b mv‡c¶ ms ’̄v  cÖ‡qvRbxq e¨e ’̄v MÖnY Ki‡e|  
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3.2 hvbevnb fvZvt 

Kg©xMY ågYKvjxY wb‡gv³fv‡e hvbevnb e¨env‡ii m‡e©v”P cÖK…Z fvov cv‡e|  
 

 †Uªb: cÖ_g evm: Gwm, jÂ, †Kweb, wegvb: Kvh©wbe©vnx KwgwUi Aby‡gv`b mv‡c‡¶|  

hw` †Kv_vI  GKB ’̄v‡b 3 Rb A_ev Gi AwaK Kg©x GKmv‡_ ågY K‡i †m‡¶‡Î Awd‡mi 

hvbevnb e¨envi Kiv hv‡e| 

 

3.3 evm¯’vb fvZvt 

Kg©xMY ågYKvjxb  mg‡q wb‡gœv³  nv‡i  evm ’̄v‡bi Rb¨ ˆ`wbK  m‡e©v”P  cÖK„Z fvZv   

cv‡e  
 

wbgœ LiP GjvKv     D”P LiP GjvKv 

700 UvKv     900 UvKv|  
 

D”P LiP GjvKv: XvKv, PÆMÖvg, wm‡jU, Lyjbv, ewikvj, ivRkvnx K·evRvi I gnvmoKmg~n|  
 

3.4 ågY Li‡Pi weeiYxt 

ågYKvh© ‡k‡l Awd‡m †divi cieZ©x  6 Kg©w`e‡mi g‡a¨ msw&køó/ Kg©xMY ågY Li‡Pi weeiYx 

cÖ‡qvRbxq KvMRcÎ mn  mgš^‡qi / cwi‡kv‡ai wbwg‡Ë Awd‡m `vwLj Ki‡e|  

 

4.0  wb‡qvM bxwZgvjvt 

ms ’̄v Ges Gi cÖKímg~‡ni  †Kvb c‡` Kg©x wb‡qv‡Mi c~‡e© Aek¨B Kvh©wbe©vnx KwgwUi Aby‡gv`b 

cÖ‡qvRb n‡e Ges mswkøó KZ©„c¶ D³ c‡`i Rb¨ cÖ‡qvRbxq Kvh©weeiYx ˆZwi Ki‡e|  

Af¨šÍixYfv‡e Kg©x Dbœqb I c‡`vbœwZi j‡¶¨ ms ’̄v cÖv_wgK ch©v‡q  Gi k~b¨ c` c~i‡Yi Rb¨ 

ms ’̄vi Af¨šÍ‡i †NvlYv †`‡e|  hw` ms ’̄vi Af¨šÍ‡i  †hvM¨ cÖv_©x Af¨šÍixYfv‡e bv cvIqv hvq 

†m‡¶‡Î ms ’̄v RvZxq ˆ`wb‡K, I‡qemvBU Ges  cÖ‡qvR‡b Ab¨vb¨ ms ’̄vi †bvwUk †ev‡W© †hvM¨Zv I 

`vq-`vwqZ¡  D‡jøLc~e©K k~b¨ c‡`i Rb¨ wb‡qvM weÁwß cÖKvk Ki‡e|  
 

wb‡qvM weÁwß  cÖKv‡ki †cÖw¶‡Z cÖvß Av‡e`bcÎ¸‡jv ms ’̄vi mswkøó KZ©„c¶ †hvM¨Zv, `¶Zv I 

c‡`i cÖ‡qvRb Abyhvqx hvPvB-evQvB Ki‡e| GB evQvBK…Z  cÖv_©x ZvwjKvi wfwË‡Z Zv‡`i 

cÖ‡qvRbxq  cix¶v I mv¶vrKv‡ii Rb¨ wjwLZfv‡e Avgš¿Y Kiv n‡e|  cix¶v I mv¶vrKv‡ii 

mycvwikK…Z  c×wZ, wjwLZ cix¶v,  mv¶vrKvi, KvwiMwi `¶Zv cix¶v BZ¨vw`|  
 

GB mg Í̄ cix¶v c×wZ I cÖv_©x wbe©vPb m¤úbœ Kivi Rb¨ Kgc‡¶ 3 m`m¨ wewkó GKwU KwgwU 

MwVZ n‡e|  GB KwgwU  Dchy³  cÖv_x wbe©vPb Ki‡e Ges h_vh_ mycvwik mn Kvh©wb©evnx KwgwUi 

wbKU  Aby‡gv`‡bi Rb¨ †cÖiY Ki‡e|  mfvcwZ/ cÖKí cwiPvj‡Ki Aby‡gv`‡bi †cÖw¶‡Z KZ©„c¶  

cÖv_wgKfv‡e  wbe©vwPZ cÖv_©xi mieivnK…Z †idv‡iÝ Gi wbKU †_‡K cÖ‡qvRbxq  Z_¨ msMÖn Ki‡e| 

m‡šÍvlRb‡K Z_¨ cÖvwßi wfwË‡Z  mfvcwZ/. cÖKí cwiPvjK wb‡qvMcÎ cÖ`vb Ki‡e| PvKzixcÖv_©x 

D³ wb‡qvMcÎ ¯v̂¶‡ii gva¨‡g Kv‡R ‡hvM`v‡bi m¤§wZ Ávcb Ki‡e|  
 

ms ’̄vi cÖwZwU Kg©xi Rb¨ Zvi nvjbvMv` Z_¨-m¤̂wjZ GKwU †Mvcbxq bw_ msiw¶Z n‡e,  †h 

bw_‡Z wb‡gœv³  welqmg~n AšÍf~©³ n‡e|  

1. Rxeb-e„ËvšÍ  

2. Qwe 

3. wk¶vMZ †hvM¨Zvi mKj mb`cÎ 

4. cix¶v I mv¶vrKvi msµvšÍ `wjjvw` 

5. wb‡qvMcÎ  



ADMINISTRATIVE  GUIDELINE  OF  NAGAR ALO  FOUNDATION 2020 

 

Page 8 of 17 

 

6. AvPiYwewa 

7. Kvh©weeiYx  

8. evwl©K `¶Zv g~j¨vqb 

9. wewfbœ kvw Í̄g~jK  e¨e¯’vi `wjjvw` (cÖ‡hvR¨ †¶‡Î) BZ¨vw`|  

5.0 Kg© ’̄j 

1. ms ’̄vi Af¨šÍi aygcvb I gv`Kgy³ n‡e  

2. ms ’̄vi Awd‡m cÖv_wgK wPwKrmv e¨e ’̄v _vK‡e|  

3. ms ’̄vi Awd‡m cÖ‡qvRbx Av‡jv- evZv‡mi e¨e ’̄v _vK‡e  

4. Awd‡mi Kv‡Ri cÖ‡qvRbxq A_P Rb¯v̂‡¯’̈ i Rb¨ ¶wZi ª̀e¨vvw` wbivc` †ndvR‡Z _vK‡e 

(cÖ‡hvR¨ †¶‡Î) 

5. Kg©x¯̂v‡¯’̈ i Rb¨ ¶wZKi Giƒc hš¿vw` Kg© ’̄‡j e¨envi Kiv hv‡e bv|  

6. mKj ˆe ỳ¨wZK jvBb I hš¿cvwZ cixw¶ZZfv‡e wbivc` _vK‡e|  

7. Kg© ’̄‡j cÖ‡qvRbxq AwMœ-wbe©vcK e¨e¯’v _vK‡e|  

 

6.0  k„•Ljvweavb 

bMi Av‡jv dvD‡Ûkb G wb‡qvM MÖn‡Yi gva¨‡g cÖwZwU Kg©x ms ’̄vi wbqg-k„•Ljv, AvPiYwewa I 

cÖPwjZ AvBb-Kvby‡bi cÖwZ AbyMZ n‡e| †h‡Kvb Am`vPiY Ges ms ’̄vi wbqg-k„•Ljv f½Kvix 

Kg©x k„•Ljv f‡½i  `v‡q †`vlx mve¨ Í̄ n‡e Ges ms ’̄v Gi bxwZgvjv Abyhvqx D³ Kg©xi weiy‡× 

kvw Í̄g~jK e¨e¯’v MÖnY Ki‡e| Aciv‡ai ¸iyZ¡ Abyhvqx  kvw Í̄g~jK  e¨e ’̄v  M„nxZ n‡e Ges D³ 

¸iyZ¡ wba©vi‡Yi  `vwqZ¡  ms ’̄vi Kvh©wbe©vnx KwgwUi Dci eZ©v‡e|  
 

6.1 AvPiYwewat 

†h‡Kvb cÖwZôv‡bi mvaviY Kg©‡KŠkj n‡jv Gi mKj Kg©x, we‡klÁ, mgš̂qK I `vZviv mKj 

Kvhv©ejx  cwiPvjbv Ki‡eb ˆbwZKZv I Revew`wnZvi †cÖiYvq Ges `vwqZ¡kxj ms ’̄v I †emiKvix  

cÖwZôvbmg~‡ni cÖPwjZ AvBb I Kg©c×wZi mv‡_ m½wZ †i‡L|  

 

mywbw ©̀ófv‡eI Kg©‡KŠkj D‡jøwLZ Av‡Q : 

1. †h †Kvb  Znwej ev m¤ú` †Kvb †eAvBbx ev A‡hŠw³K Kv‡R e¨envi Kiv hv‡e bv|  

2. ivR‰bwZK Kv‡R †Kvb mnvqZv ‡`qv hv‡e bv|  

3. bxwZwm× Ges cÖ_vbymv‡i Avby‡ZvwlK e¨mvwqK Avc¨vqb ev Dnvi Gi Aby‡gv`b †`Iqv  

‡h‡Z cv‡i|  

4. †Kvb †µZv ev Dc`vZv A_ev m¤¢ve¨ we‡µZv ev Dc`vZvi KvQ †_‡K cÖwZôv‡bi †Kvb 

Kg©x ev Zv‡`i AvZ¥xq-¯̂Rb KZ…©K †Kvb †jb‡`‡bi Rb¨ Aby‡iva Kiv ev MÖnY Kiv hv‡e  

bv|  

5. cÖwZôv‡bi Rb¨ ª̀e¨ ev †mev wbwðZ Kivi cÖ‡qvR‡b we‡µZv, Dc‡`óv ev Ab¨ †Kvb Kv‡iv 

cÖwZ Avw_©K †jb‡`b Kiv ‡h‡Z cv‡i| we‡µZv‡K g~j¨ cwi‡kva Aek¨B †mevi gv‡bi 

wfwË‡Z hyw³hy³ n‡Z n‡e Ges GKB RvZxq †jb‡`‡bi wfwË‡Z mvaviY `i‡K AwZµg 

Ki‡e bv|  

6. e¨w³MZ Kv‡R e¨env‡ii Rb¨ cÖwZôv‡bi A_©, AwMÖg ev FY wnmv‡e cÖ`vb Kiv hv‡e bv& |  

  

G&B bxwZgvjvi †Kvb Aegvbbv k•Ljvf½RwbZ kvw Í̄i KviY n‡e Ges ms ’̄vi  wbgqgvbyhvqx 

kw Í̄g~jK e¨e¯’v MÖnY Kiv n‡e| ms ’̄vi cÖavb ˆbwZKZv PP©vi  welqwU  ms ’̄vi  mKj Kgx©i g‡a¨ 

cÖPvi Ges PP©vi Rb¨ DrmvwnZ Ki‡e|  ms ’̄vi cÖavb Ggb GKwU  cwi‡ek m„wó Ki‡eb hv‡Z GB 

bxwZgvjv h_vh_fv‡e AbymwiZ bv n‡j Kg©xe„›` wbf©‡q ms ’̄vi cÖav‡bi wbKU cÖKvk Ki‡Z cvi‡e|  
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ms ’̄vi cÖavb mKj Kg©x‡K ˆbwZK AvPiY m¤ú‡K© cwi¯‹vi aviYv ‡`‡eb| Ges ms ’̄vi mKj Kg©x 

ˆbwZKZvi mv‡_ †hvM`vb, `vZvmsMVb, mn‡hvMx msMVb, civgk©`vZv I Ab¨vb¨  c‡¶i mv‡_ Kg© 

m¤úv`b Ki‡e|  
 

ms ’̄vi D‡Ïk¨ I j‡¶¨i mv‡_ msMwZ †i‡L Gi mKj Kg©x wewfbœ c‡¶i (†hvMvb`vi, `vZvmsMVb, 

mn‡hvMx msMVb civgk©`vZv I Ab¨vb¨) mv‡_ ˆbwZK AvPiY Ki‡e| Ggb  †Kvb KvR Kiv hv‡e 

bv hv ms ’̄vi D‡Ïk¨ I j‡¶¨i mv‡_ m½wZc~Y© bq| A‰bwZK AvPi‡Yi †¶‡Î ms ’̄v 

k„•Ljvf½RwbZ e¨e ’̄v MÖnY Ki‡e|  
 

6.2  gvR©bxq Aciva 

gvR©bxq Acivax‡`i †¶‡Î, Giƒc Aciva msNwUZ nIqvi ci h_vkxNÖ m¤¢e, mycvifvBRvi  D³ 

mgm¨v mgvav‡bi j‡¶¨ mswkøó Kg©xi mv‡_ ˆeVK Ki‡e|  G‡¶‡Î cÖ‡qvRbxq `wjjvw` ˆZwii Ges 

D×©©Zb KZ…©c‡¶i mv‡_ Av‡jvPbv cÖ‡qvRb n‡Z cv‡i| †¶Îwe‡kl Aciv‡ai ¸iyZ¡ Abyaveb K‡i 

mswkøó Kg©x‡K civgk© cÎ cÖ`vb Kiv ‡h‡Z cv‡i|  

 

6.3 Am`vPiY 

GKRb Kg©x Zvi Am`vPi‡Yi `v‡q PvKzixPz¨Z n‡Z cv‡i| wbgœwjwLZ welq¸wj Am`vPiY wnmv‡e 

MY¨ n‡e|  

 B”QvK…Zfv‡e mycvBfvBRv‡ii / KZ©„c‡¶i AvBbMZ I †hŠw³K Av‡`‡ki cÖwZ AeÁv I 

Aeva¨Zv cÖKvk|  

 Kg©xi Kvh©Kjv‡c †Kvb Pzwi, RvwjqvwZ I AmZZv 

 Nyl MÖnY / cÖ`vb A_ev A‰ea †hvMv‡hv‡Mi gva¨‡g †Kvb Avw_©K/we‡kl myweav MÖnY|  

 QywU MÖnY e¨ZxZ A_ev Aby‡gv`b QvovB cÖvqkt B”QyK…Zfv‡e Awd‡m Abycw ’̄wZ _vKv|  

 cÖvqkt B”QyK…Zfv‡e Awd‡m †`ix‡Z Dcw ’̄Z nIqv|  

 cÖvqkt B”QyK…Zfv‡e Awd‡m  wbqg-Kvbyb f½ Kiv|  

 cÖvqkt B”QyK…Zfv‡e Awd‡m `vwqZ¡ Ae‡njv Kiv|  

 Awd‡mi KvMRcÎ/ `wjjvw`‡Z f~qvZ_¨ cÖ`vb Kiv, NlvgvRv Kiv Ges bó/ ZQiƒc Kiv|  

 cÖvqkt B”QyK…Zfv‡e ms ’̄vi AvPiYwewa cwicwš’ †Kvb KvR Kiv|  
 

Am`vPiY `v‡q PvKzixPz¨Z Kivi Av‡M wb‡gœv³ welq¸wj Aek¨B wbwðZ Ki‡Z n‡e|  

 Awf‡hvMmg~‡ni wjwLZ `wjj _vK‡Z n‡e|  

 Awfhy³ e¨w³‡K  Zvi e¨vL¨v cÖ`v‡bi Rb¨ Kgc‡¶ 6 Kg©w`em mgq w`‡Z n‡e|  

 Awfhy³ e¨w³i Av‡e`b mv‡c‡¶ ïbvwbi e¨e¯’v Ki‡Z n‡e|  

 

6.4  gvR©bxq  Am`vPiY 

e¨e¯’vcbv KZ©„c¶ hw` g‡b K‡i Awfhy‡³i Aciva Zvi PvKzixPz¨wZi ¸iyZ¡ enb K‡i bv †m‡¶‡Î 

mZK©xKiY cÎ cÖ`vb Ki‡e|  GKB  Kg©xi †¶‡Î wØZxqevi Giƒc NU‡j ÔP~ovšÍ mZK©xKiY cÎÕ 

cÖ`vb Ki‡e| Gic‡iI hw`  GKB Kg©xi †¶‡Î GKBi~c N‡U Z‡e ms ’̄vi wbqgvbyhvqx Zvi 

PvKzixPz¨wZ NU‡e|  

mKj cÖKvi mZK©xKiY I PvKzixPz¨wZ cÎ cÖ`v‡bi ¶gZv ms ’̄vi mfvcwZ/ cÖKí cwiPvjK msi¶Y 

K‡i| Giƒc  cÎvw` Kg©x ¯v̂¶i Kivi gva¨‡g MÖnY Ki‡e| Kg©x B”Qv Ki‡j mZK©xKiYcÎ MÖn‡Yi 

cieZ©x 6 Kg©w`e‡mi g‡a¨ wjwLZ e¨vL¨v  cÖ`vb Ki‡Z cv‡i| D‡jøL _v‡K †h, mKj cÎvw`i 

Abywjwc Aek¨B mswkøó Kg©xi bw_‡Z AšÍf©~³ _vK‡e|  
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6.5  Z`šÍ  

†Kvb Kg©xi weiy‡× Awf‡hvM Aek¨B wjwLZ AvKv‡i h_vh_ KZ©„c¶ MÖnY Ki‡e Ges cÖ‡qvRb‡ev‡a 

KZ©„c¶ GKRb e¨w³‡K Z`‡šÍi `vwqZ¡ †`‡e| Z`šÍKvix e¨w³ cÖvß/ msM„wnZ Z_¨vw` wjwLZ 

AvKv‡i `vwLj Ki‡e| Awf‡hv‡Mi ïiy †_‡K Z`šÍ Ges KZ©„c‡¶i e¨e¯’v MÖnY ch©šÍ welqwUi 

m‡e©v”P †MvcbxqZv i¶vi `vwqZ¡ mswkøó mK‡ji Dci eZ©v‡e|  
 

cÖvßZ`šÍ weeiYxi wfwË‡Z ms ’̄vi Kvh©wbe©vnx KwgwU mswkøó Kg©xi weiy‡× h‡_vchy³ e¨e¯’v MÖnY 

Ki‡e| D‡jøL¨ †h, hw` Z`‡šÍ Awf‡hvM wg_¨v A_ev f~qv cÖgvwYZ nq Z‡e Awf‡hvMKvixi weiy‡× 

ms ’̄vi Kvh©wbe©vnx KwgwU K‡Vvi e¨e¯’v MÖnY Ki‡e bv|  

 

6.6  KviY `k©v‡bv /e¨vLv Avnevb|  
 

†Kvb Kg©x hw` Zvi Aciva A_ev Am`vPi‡Yi `v‡q †`vlx mve¨ Í̄ nq Z‡e KZ©„c¶ Zvi †`vl 

D‡jøLc~e©K  †Kb Zvi weiy‡× kvw Í̄g~jK e¨e¯’v MÖnY Kiv n‡e bv GB g‡g© KviY `k©v‡bvi Rb¨ 6 

Kg©w`em mgq  D‡jøLc~e©K  ÔKviY `k©vI cÎÕ (Show Cause Notice) cÖ`vb Ki‡e| Kgxi 

KviY `k©v‡bvi gva¨‡g KZ©„c¶ mšÍó n‡j Ab¨ †Kvb cÖKvi Z`šÍ ev AbymÜvb cÖ‡qvRb n‡e bv|  

 

6.7 mvgwqK eiLv Í̄ 

hw` †Kvb Kg©xi weiy‡× Am`vPi‡Yi Awf‡hvM Av‡m Ges welqwU  Z`šÍvaxb/ wePviaxb _v‡K Z‡e 

Kg©x‡K mvgwqKfv‡e eiLv Í̄ Kiv †h‡Z cv‡i| mvgwqK eiLv‡ Í̄i Av‡`k ms ’̄v wjwLZ AvKv‡i Kg©x 

eivei cÖ`vb Ki‡e Ges Kg©x mvgwqK eiLv¯Íve ’̄vq ms ’̄vi Aby‡gv`b e¨wZ‡i‡L Kg© ’̄vb/ Kg© 

GjvKv Z¨vM Ki‡Z cvi‡e bv|  Giƒc  mvgwqKfv‡e eiLv‡ Í̄i †gqv` Aek¨B 60 w`‡bi †ewk n‡e 

bv Ges mvgwqKfv‡e eiLv Í̄Kvjxb mg‡q D³Kg©x g~j-†eZ‡bi  A‡a©K cv‡e|  

 

6.8  AbymÜvb KwgwU  

ms ’̄vi KZ©„c¶  hw` mswkøó  Kg©xi wjwLZ e³‡e¨ mšÍó bv nq Z‡e Kgc‡¶ 3 m`m¨ wewkó GKwU 

AbymÜvb KwgwU MVb Kiv n‡e| GB AbymÜvb KwgwU cÖ‡qvRbxq Z_¨vbymÜvb Ki‡e| cÖ‡qvR‡b 

wewfbœ c‡¶i  ïbvwbi Av‡qvRb Ki‡e|  
 

ïbvwbi †¶‡Î ms ’̄v mswkøó c¶/ e¨w³ / Kg©x‡K ïbvwb‡Z Dcw ’̄Z nIqvi Rb¨ ¯’vb, mgq, welq, 

AbymÜvb KwgwUi m`m¨‡`i bvg BZ¨vw` D‡jøLc~e©K wjwLZcÎ cÖ`vb Ki‡e| cÖwZwU ïbvwbB  

we Í̄vwiZ wjwLZfv‡e bw_f~³ n‡e|  
 

AbymÜvb KwgwU h_vcÖ‡qvRbxq AbymÜvb I ïbvwb †k‡l ms ’̄vi Kvh©wbe©vnx KwgwU eive‡i we Í̄vwiZ 

AbymÜvb weeiYx `vwLj Ki‡e| Kvh©wbe©vnx KwgwU D³ AbymÜvb weeiYx ch©v‡jvPbv K‡i NUbvi 

¸iyZ¡ Abymv‡i h‡_vchy³ / Kvh©Kix e¨e ’̄v MÖnY Ki‡e|  
 

6.9  kvw Í̄g~jK e¨e¯’vmg~n 

we Í̄vwiZ Z`šÍ I AbymÜvb †k‡l Aciv‡ai ¸iyZ¡ wba©viY K‡i wbgœwjwLZ kvw Í̄g~jK  e¨e¯’v M„wnZ 

n‡Z cv‡i|  

 †gŠwLKfv‡e mZK©xKiY 

 wjwLZfv‡e mZK©xKiY | 

mvgwqK eiLv Í̄ cÖgvwbZ Aciva PvKzixPz¨wZi ¸iyZ¡ enb K‡i bv, †m‡¶‡Î kvw Í̄g~jK e¨e¯’v wnmv‡e 

m‡e©v”P 7 w`b webv †eZ‡b mvgwqKfv‡e eiLv Í̄ Kiv hv‡e|  
 

 PvKzixPz¨wZ| 
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6.10  †¶vf 

b¨vh¨ A_ev  Ab¨vq Gi Rb¨ cÖ_gZ Kg©x Zvi mycvifvBRvi Gi wbKU wjwLZ AvKv‡i cÖKvk Ki‡Z 

cv‡i Ges cÖwZKvi PvB‡Z cv‡i| hw` Zvi mycvifvBRv‡ii gva¨‡g Kg©xi mšyÍwó bv Av‡m A_ev 

welqwU hw` mycvifvBRv‡ii AvIZv-ewnf©~Z nq †m †¶‡Î D³Kg©x Zvi mycvifvBRv‡ii gva¨‡g 

A_ev mivmwi (hw` Zvi AmšÍwó mycvifvBRv‡ii m¤úwK©Z nq)  ms ’̄v mfvcwZ / cÖKí cwiPvj‡Ki 

wbKU Zvi AmšÍwó wjwLZfv‡e Dc ’̄vcb Ki‡Z cv‡i| †m‡¶‡Î /mfvcwZ/cÖKí cwiPvjK 

Kvh©wbevn©x KwgwUi mv‡_ Av‡jvPbv mv‡c‡¶ cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡e|  
 

 

7.0 Kg©x c„_KxKiY  

7.1 B¯Ídv 

bMi Av‡jv dvD‡Ûkb Gi  †Kvb Kg©x wbgœwjwLZfv‡e Zvi PvKzix /Kv‡R B Í̄dv w`‡Z cv‡i  

 h_vh_ KZ©„c¶ eive‡i wjwLZ AvKv‡i B Í̄dv cÎ `vwLj|  

 Kg©x cÖZ¨vwkZ †kl Kg©w`em n‡Z Kgc‡¶ 1 gvm c~‡e© (A_ev wb‡qvMcÎ D‡jøwLZ mgq 

Abyhvqx) B Í̄dv cÎ `vwLj Ki‡Z n‡e|  

 mswkøó Kg©x  cÖ‡qvRbxq mgq w`‡Z bv cvi‡j hZw`b Kg mgq †`‡e ZZw`‡bi Rb¨ AvbycvwZK 

nv‡i Zvi g~j‡eZb ms ’̄vi wbKU mgc©Y Ki‡e|  

 B¯ÍdvcÎ KZ©„c¶ KZ©„K M„nxZ I Aby‡gvw`Z nIqv mv‡c‡¶ wba©vwiZ ZvwiL †_‡K Kg©xi B¯Ídv 

Kvh©Ki n‡e|  

 

7.2 Kg©x QvUvB 

ms ’̄v hw` Aby‡gv`b/wba©viY K‡i †h, ms ’̄vq †Kvb wbw ©̀ó eZ©gvb c‡` cÖ‡qvRb †bB †m‡¶‡Î 1 gvm 

A_ev wb‡qvMc‡Î D‡jøwLZ mgq c~‡e© D³ c‡` AwawôZ Kg©x‡K wjwLZ AvKv‡i Rvbv‡e| Ab¨_vq,  

mgq †`qv m¤¢e bv n‡j wba©vwiZ mg‡qi †cÖw¶‡Z g~j‡eZb cÖ`vb Ki‡e|  
 

7.3 Ae¨nwZ 

ms ’̄vi KZ©„c¶ †Kvbiƒc KviY `k©v‡bv e¨wZ‡i‡K †Kvb Kg©x‡K Zvi PvKzix †_‡K Ae¨nwZ w`‡Z 

cvi‡e| †m‡¶‡Î cÖPwjZ wbqg Abyhvqx mgq A_ev wb‡qvMc‡Î D‡jøwLZ mgq c~‡e© D³ c‡` 

AwawôZ Kg©x‡K wjwLZAvKv‡i Rvbv‡e| Ab¨_vq, mgq †`qv m¤¢e bv n‡j wba©vwiZ mg‡qi †cÖw¶‡Z 

g~j‡eZb cÖ`vb Kiv n‡e|  

 

7.4 AcmviY 

hw` †Kvb Kg©x kvixwiK, gvbwmK A_ev avivevwnK Amy¯’Zvi Kvi‡Y Zvi `vwqZ¡ wbe©v‡n  Amg_© nq 

Z‡e ms ’̄v KZ©„c¶ D³ Kg©x‡K Zvi `vwqZ¡/PvKzix †_‡K AcmviY Ki‡Z cvi‡e, †m‡¶‡Î cÖPwjZ 

wbqg Abyhvhx mgq A_ev wb‡qvMcÎ D‡jøwLZ mgq c~‡e© D³ c‡` AwawôZ Kg©x‡K wjwLZ AvKv‡i 

Rvbv‡e| Ab¨_vq, mgq †`qv m¤¢e bv n‡j wba©vwiZ mg‡qi †cÖw¶‡Z g~j‡eZb cÖ`vb Ki‡e| D‡jøL 

†h, GBiƒc Acmvi‡Yi †¶‡Î Aek¨B Kgc‡¶ 2 m`m¨ wewkó  †iwR÷vW©  wPwKrmK KwgwUi 

cix¶v I mycvwik cÖ‡qvRb n‡e|  

 

7.5 PvKzixPzwZ t 

hw` †Kvb Kg©xi weiy‡× kvw Í̄‡hvM¨ Aciv‡ai Awf‡hvM cÖgvwbZ nq hv Kg©xi PvKzixPz¨wZi ¸iyZ¡ enb 

K‡i, †¶‡Î cÖPwjZ wbqg Abyhvqx  mgq A_ev  ms ’̄v  †Kvbiƒc mgq bv w`‡qB  mswkøó Kg©x‡K 

PvKzixPz¨Z Ki‡Z cvi‡e| D‡jøL †h, PvKzixPz¨wZi ¶Y ch©šÍ Kg©xi mKj cvIbv ms ’̄v KZ©„K 

cwi‡kvabxq|  
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7.6 Aemi 

Kg©xi 65Zg Rb¥ w`‡b wZwb Zvi PvKzix †_‡K Aemi †b‡eb|  

 
 

7.7 g„Zy¨ 

†Kvb Kg©xi g„Zz¨i ZvwiL n‡Z ms ’̄vi ms‡M Zvi PvKzix/`vwqZ¡ †kl n‡q hv‡e| g„Zz¨i Z_¨ h_vkªxNÖ 

m¤¢e ms ’̄vi mfvcwZ/ cÖKí cwiPvjK /Kvh©wbe©vnx KwgwU‡K AewnZ Ki‡Z n‡e hv cÖ‡qvRbxq mb` 

Øviv mgw_©Z n‡Z n‡e| D‡jøL _v‡K †h, ms ’̄vi wbKU g„Z Kg©xi mg Í̄ ai‡bi cvIbv Zvi AvBbMZ 

DËivwaKvixi wbKU cwi‡kva‡hvM¨|  

 

7.8  `vqgyw³ /P~ovšÍ  wnmvet  

†Kvb Kg©xi ms ’̄v Z¨v‡Mi c~‡e© g„Zz¨ n‡j Zvi mg Í̄ ai‡bi `vq-`vwqZ¡ D³ c‡` ¯’jvwfwl³ A_ev 

e¨e¯’vcbv KZ©„c¶ KZ©„K g‡bvbxZ e¨w³i wbKU m‡šÍvlRbKfv‡e n Í̄všÍi Ki‡e Ges ms ’̄vi mwnZ 

Zvi mKj ai‡bi †`bv-cvIbvi P~ovšÍ wnmve †kl Ki‡e| Gi †cÖw¶‡Z ms ’̄v Zv‡K `vqgyw³ mb` 

cÖ`vb Ki‡e| D‡jøL †h, Kg©x Zvi cÖ‡qvR‡b ms ’̄v †_‡K Zvi †gqv`Kvjxb mg‡qi Rb¨ PvKzixi 

mb` wb‡Z cvi‡e|  

 

8.0 mvaviY AwaMÖnY cÖwµqv  

mvaviY AwaMÖnY cÖwµqvi 7wU  †gŠwjK avc i‡q‡Qt 
 

1. Pvwn`v wPwnœZKiYt AwaMÖnY cÖwµqv ïiy nq, hLb ms¯’v µq wefvM †KvbwKQy µq Kivi 

Rb¨ µ‡qi Aby‡ivacÎ enb Ki‡e| GKwU µq Aby‡ivac‡Îi bygbv cwiwkó mwbœ‡ewkZ 

n‡jv|  

2. †hvMvb`vi/we‡µZv wbe©vPbt  GB av‡c ms ’̄v †hvM¨ we‡µZv ev mieivnKvix wbe©vPb K‡i 

_v‡Kb Ges Z‡`i KvQ †_‡K ms ’̄v cÖ‡qvRbxq ª̀e¨ ev †mevi Rb¨ `icÎ Avnevb K‡ib| 

cÖvß `ic‡Îi wfwË‡Z µqKwgwU we‡µZv ev †hvMvb`vi wbe©vwPZ K‡ib|  

3. µq-Av‡`k cÖ`vbt wbe©vwPZ †hvMvb`vi / we‡µZv‡K ms¯’v Zvi cÖ‡qvRbxq ª̀e¨ ev †mev 

cÖ`v‡bi Rb¨ µq Av‡`k cÖ`vb K‡ib| µq Av‡`k †µZv I we‡µZvi g‡a¨ GB Pzw³ 

wnmv‡e KvR Ki‡e hvi g‡a¨ c‡Y¨i ¸YMZ weeiY, cwigvb, g~j¨ c‡Y¨i mieiv‡ni mgq 

D‡jøL  _v‡K|  

4. †hvMv‡hvM i¶vt  µq Av‡`k cÖ`v‡bi ci ms ’̄v we‡µZv ev †hvMvb`v‡ii mv‡_ wbqwgZ 

†hvMv‡hvM i¶v Ki‡e, hv‡Z wbw ©̀ó mg‡q cY¨ ev †mev cÖvwß m¤¢e nq|  

5. cY¨/ †mev MÖnYt cY¨/ †mev MÖnY Kivi †¶‡Î mieivnK…Z cb¨ µq-Av‡`k Abyhvqx 

mieivn Kiv n‡q‡Q wKbv Zv Aek¨B wbwðZ Ki‡Z n‡e| GKBmv‡_, we‡µZv/  

†hvMvb`vi‡K GKwU mieivn wbwðZKi‡Y cÎ cÖ`vb Ki‡Z n‡e | GB mswkøó bgybv  

cwiwkó mshy³ Av‡Q|  

6. cY¨ mieivnKiYt we‡µZv ev mieivnKvixi KvQ †_‡K MÖnY Kivi ci h_vh_ e¨w³ ev 

kvLvi Kv‡Q n Í̄všÍi Ki‡Z n‡e|  

7. wej cÖ`vbt cY¨ ev †mev MÖnY Kivi ci µq Av‡`k mieivn wbwðKiYcÎ Ges weµq 

iwk` GB wZbwU  wfwË‡Z wej cÖ`v‡bi Aby‡gv`b †`qv n‡e |  
 

 

9.0  µq c×wZ 

 †mev ev cY¨ µ‡qi †¶‡Î mKj cÖKvi cÖ‡qvRbxq KvMRcÎ Avek¨K| Avw_©K cwiKíbvi ewn©f~Z 

†Kvb µq/ LiP Kiv hv‡e bv| Ges me iKg µ‡qi ms¯¯’vi µq  c×wZ AbymiY Ki‡Z 

n‡e| Lye Riyix cÖ‡qvR‡b hw` µq c×wZ gvbv m¤¢e bv nq Z‡e Aek¨B `vZvi c~e©vbygwZ 
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wb‡Z n‡e| ỳe©j e¨e¯’vcbvi Kvi‡Y m„ó J`vmxb¨ ev wej¤̂ ¯v̂fvweK µq c×wZ‡K AwZµg 

Ki‡Z ev cÖfvweZ Ki‡Z cvi‡e bv|  

 

9.1  Aby‡gv`b KwgwUt 

µ‡qi Rb¨ Aby‡gvw`Z KZ©„c‡¶i  ZvwjKv, Aby‡gv`‡bi mgqmxgvmn msi¶Y Ki‡Z n‡e hv 

Aek¨B  mfvcwZ/ cÖKí cwiPvjK Øviv Aby‡gvw`Z n‡e| ms ’̄v KZ©„K MwVZ µq Aby‡gv`b KwgwU 

Kgc‡¶ wZb m`m¨ wewkó n‡e|  mfvcwZ/ cÖKí cwiPvjK I wnmvei¶K  KwgwU‡Z AšÍ©f~³ n‡e 

bv|  G KwgwU  mfvcwZ/ cÖKí cwiPvjK eivei Zv‡`i mycvwik cvVv‡eb Ges mfvcwZ / cÖKí 

cwiPvjK ev mgc` ’̄ Kg©KZ©v Zv‡Z P~ovšÍ  Aby‡gv`b ‡`‡eb|  
 

9.2 Av`k© µqbxwZ 

A‡_©i cwigvb Drm `icÎ msL¨v µq c×wZ 

5,000/-UvKv ch©šÍ  †LvjvevRvi/ 

ZvwjKvf~³ 

we‡µZv  

jvM‡e bv  µq Kg©KZ©v/ `vwqZ¡cÖvß 

Kg©KZ©v KZ©„K mivmwi µq|  

5,001/-UvKv n‡Z 

20,000/-  

ch©šÍ ch©šÍ  

†LvjvevRvi/ 

ZvwjKvf~³ 

we‡µZv  

ỳB-wU   †Lvjv evRvi n‡Z 

Procurement 

Committee  Øviv µq | 

ZvwjKvf~³ we‡µZvi Rb¨ µq 

Av‡`k cÖ`vb Ki‡Z n‡e|  

20,001/-UvKv n‡Z 

1,00,000/-  

ch©šÍ ch©šÍ  

†LvjvevRvi/ 

ZvwjKvf~³ 

we‡µZv  

wZb-wU   †Lvjv evRvi n‡Z 

Procurement 

Committee  Øviv µq | 

ZvwjKvf~³ we‡µZvi Rb¨ µq 

Av‡`k cÖ`vb Ki‡Z n‡e|  

1,00,000-UvKv  

ch©šÍ  D‡Ø©  

†LvjvevRvi/ 

ZvwjKvf~³ 

we‡µZv  

ỳB-wU   mxwgZ `icÎ (mxje× weW)/ 

msev` gva¨‡g `ic‡Îi Øviv 

me †¶‡Î µq Av‡`k cÖ`vb 

Ki‡Z n‡e|  

 

5,000/- UvKv ch©šÍt †LvjvevRvi / ZvwjKf~³ we‡µZv †_‡K µq Kiv hv‡e| †Kvb  `icÎ jvM‡e 

bv|  µq KgKZ©v /`vwqZ¡cÖvß  Kg©KZ©v  KZ©„K mivmwi µq Ki‡Z cvi‡eb|  

5,001-20,000/- UvKv ch©šÍ: †Lvjv evRvi n‡Z Procurement Committee  Øviv µq | 

ZvwjKvf~³ we‡µZvi Rb¨ µq Av‡`k cÖ`vb Ki‡Z n‡e| Kgc‡¶ ỳBwU `icÎ msMÖn Ki‡Z n‡e|  

20,001-1,00,000/- UvKv ch©šÍ: †Lvjv evRvi/ ZvwjKvf~³ we‡µZv †_‡K µq Kiv hv‡e| 

Kgc‡¶  wZbwU  `icÎ msMÖn Ki‡Z n‡e| msM„wnZ `icÎ¸wj h_vh_ wbq‡g  hvPvB-evQvB K‡i 

µq KwgwU GKRb  `i`vZv‡K wbe©vPb Ki‡e| GB wbe©vP‡bi wfwË‡Z mfvcwZ/ cÖKí cwiPvjK ev 

mgc` ’̄ Kg©KZ©v Zv‡Z P~ovšÍ Aby‡gv`b †`‡eb µq Av‡`k cÖ`vb Ki‡Z n‡e|  

1,00,000/- UvKv ch©šÍ: †Lvjv evRvi/ ZvwjKvf~³ we‡µZv/ msev` gva¨‡gi `icÎ Avnevb 

Ki‡Z n‡e| mxwgZ `icÎ ( mxje× weW) / msev` gva¨‡g `ic‡Îi Øviv `icÎ msMÖn K‡i 

`i`vZvi Ges µqKwgwUi mKj m`‡m¨i m¤§y‡L †UÛvi ev· Lyj‡Z n‡e| Dchy³ KviY cÖ`vb K‡i 

`i`vZv wbe©vPb Kiv hv‡e| GB wbe©vP‡bi wfwË‡Z mfvcwZ/ cÖKí cwiPvjK ev mgc` ’̄ Kg©KZ©v 

µq Av‡`k cÖ`vb Ki‡eb|  



ADMINISTRATIVE  GUIDELINE  OF  NAGAR ALO  FOUNDATION 2020 

 

Page 14 of 17 

 

we‡kl †¶‡Î A_ev Riyix cÖ‡qvR‡b c‡Y¨i ¸bMZ gvb wbwðZ Kivi Rb¨ cwiPvjbv cl©` Gi 

†iRy‡jkb Gi gva¨‡g Dchy³ KviY `k©bc~e©K D‡jøwLZ µq cÖwµqv ewn©f~Z µq Kiv †h‡Z cv‡i|  

(†Kvb cY¨ µ‡qi †¶‡Î hw` gvÎ GKRb cwi‡ekK _v‡K A_ev Riyix µq) cÖwµqv ewn©f~Z µ‡qi 

†¶‡Î Aek¨B Dchy³ Ges MÖnY‡hvM¨ KviY _vK‡Z n‡e| Dchy³ Ges MÖnY‡hvM¨ KviY e¨wZZ 

µq cÖwµqv ewn©f~Z †Kvb µq Kiv hv‡e bv|  

ms ’̄vmg~n miKv‡ii mKj bxwZgvjv ( AvqKi, f¨vU, ó¨v¤ú, PvR©) AbymiY K‡i µqKvh© m¤úv`b 

Ki‡e|  

9.3  we‡µZv ZvwjKvq‡bi mvaviY c×wZt  µwUc~Y© µ‡qi SzwK  Kgv‡Z Ges µq msµvšÍ  `¶Zv 

I Kvh©KvwiZv evov‡Z cÖvK-wbe©vwPZ we‡µZv‡`i Z_¨kvjv _vKv evÂbxq| G c×wZ‡Z avc¸‡jv 

n‡jv : 

K)we‡µZv, Avnevb, g~j¨vqb, I wbe©vPbt  †hvM¨Zi we‡µZv Lyu‡R  †c‡Z GB av‡c m¤ú„³ i‡q‡Q 

g~j¨vq‡bi ˆewkó¨ I †hvM¨Zvi gvcKvwV wba©viY, hvi wfwË‡Z we‡µZv wbe©vwPZ n‡eb I Ab¨‡`i 

mv‡_ Zzjbxq n‡eb| G‡Z cÖavb †h welq¸‡jvi Dci Av‡jvKcvZ Kiv n‡e Zv n‡jv Avw_©K mvg_©¨ 

†mevi ¸YMZ gvb, e¨e¯’vcbv, KvwiMwi `¶Zv, mieiv‡ni mgq I `xN©‡gqv`x m¤úK© we‡µZv 

cÖwZôv‡bi eY©bv, Gi †mev,  c‡Y¨i gvb, g~j¨ weµ‡qvËi †mevi wbðqZv, weµq Kg©x‡`i `¶Zv 

cÖf„wZI GB g~j¨vqb cÖwµqvi we‡ePbvq Avm‡e mfvcwZ/cÖKí cwiPvjK we‡µZv‡`i G ZvwjKv 

Aby‡gv`b Ki‡eb|  

L) ZvwjKvK…Z we‡µZv‡`i msi¶Y I Dbœqb: we‡µZvi mv‡_ m¤ú‡K©i cÖK…wZ cÖfve †d‡i cY¨ ev 

†mevgvb, mg‡qvc‡hvwMZv I `v‡gi Dci| µq KwgwU‡K wbwðZ Ki‡Z n‡e †h, cÖ‡qvRbxq gvb 

m¤ú‡K© mieiv‡ni mgqm~Px  m¤ú‡K© I g~j¨ cwi‡kva e¨e¯’v we‡µZvi c~Y©© Dcjw× i‡q‡Q Ges 

m‡e©vcwi Av ’̄v Av‡Q †h,  µq c×wZ `vZv‡Mvwô Øviv M„nxZ n‡e|  
 

9.4  ZvwjKve× we‡µZvi KvQ †_‡K µq †KŠkjt 

µ‡qi †KŠkj wb‡q 3wU aªyc`x aviv Av‡Q 

K) gyj¨ ZvwjKv Abymv‡i µq: we‡µZvi `i GKwU cÖKvwkZ m~Px-Abyhvqx wba©vwiZ n‡q 

_v‡K| †hgb evUv RyZv, miKvi  wba©vwiZ †Zj R¡vjvbxi `vg, GUjvm evsjv‡`‡ki 

†gvUi evBK BZ¨vw`| G‡¶‡Î g~j¨ZvwjKv Abyhvqx A_ev we‡µZv hw` cvBKvix 

G‡R›U/ Drcv`K nq Z‡e cvBKvix µq Kiv nq I c×wZ‡Z µ‡qi †¶‡Î cÖ‡qvRbxq 

KvMRcÎ †hgb cÖKvwkZ g~j¨m~Px| cvBKvix mieiv‡ni `wjj BZ¨vw`  mshy³  Ki‡Z 

n‡e|  

L) cÖwZ‡hvwMZvg~jK `icÎ c×wZ: AwaKvsk µq G c×wZ‡Z Kiv nq G c×wZ‡Z 

Pvjv‡bvi Rb¨ †ek wKQy ZwjKve× mieivnKvix cÖ‡qvRb nq|  

M) cQ›`bxq we‡µZvt  GwU GKwU  we‡µZv-mg‡SvZv c×wZ ev mievinKvixi mv‡_ 

`xN©‡gqv`x m¤úK© ˆZix K‡i| we‡µZviv †µZvi mšÍwó AR©‡bi Rb¨ KvR K‡i| G‡Z 

†evSv hvq †h, †µZv me mgq ¯í̂  †gqv`x ˆewk÷¨ (†hgb- `vg) LyuR‡e bv| eis wKQy 

wb‡ew`Z we‡µZvi mv‡_ `xN©‡gqv`x m¤úK© M‡o Zzj‡e| `xN© ’̄vqx we‡µZviv †µZv I 

e¨enviKvix‡K  cÖ‡qvRb †ekx fvj K‡i eyS‡Z cv‡i, cvkvcvwk †jb‡`b LiPI Kg 

nq| ÔcQ›`K…Z we‡µZvÕ †KŠk‡j †Kvb wbw ©̀ó ª̀e¨ ev †mevi Rb¨ nv‡Z †Mvbv wKQy 

mieivnKvix (1 ev 2 n‡”Q Av`k©) mieiv‡ni myweav cvq| †h‡nZz Pvwn`vi cwigvY 

†e‡o hvq d‡j †hvMvb`vi cyb:cyb: Kvh©v‡`k cvq Ges Aí Li‡P †ewk mieiv‡ni 

†KŠkj Abym„Z nq| cQ›`K…Z we‡µZv _vKvi Av‡iKwU myweav n‡jv mieivn P‡µ 

†hvMvb`v‡ii msL¨v K‡g hvIqvq Zv‡`i mv‡_ †hvMv‡hvM ivLvi Sv‡gjvI K‡g hvq|  
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10.00 m¤ú` e¨eövcbvt 

ms ’̄vi ¯úk©‡hvM¨ mKj Dcv`vb m¤ú‡`i AšÍf©~³| D`vniY wnmv‡e Awdm †ókbvix, hvbevnb 

LyPiv hš¿vsk I cÖKí  DcKiY /hš¿cvwZ, AvmevecÎ BZ¨vw`  m¤ú‡`i Aš‘©f~³|  

m¤ú`  e¨e ’̄vcbv n‡”Q Ggb GKwU cÖwµqv hvi gva¨‡g mKj m¤ú‡`i h_vh_ wjwce×KiY, myôy 

e¨envi  I i¶Yv‡e¶Y Kiv nq| m¤ú` e¨e¯’vcbvi g‡a¨ i‡q‡Q m¤ú‡`i eÈb wnmve, msi¶Y, 

wbqš¿Y I wbivcËv weavb|  
 

ms ’̄v m¤ú`‡K ỳÕfv‡M fv‡M fvM Kiv †h‡Z cv‡i 

K) AvmevecÎ, ¯’vcbv I hš¿cvwZt †Uwej, †Pqvi Avjgvwi, Ab¨vb¨ AvmevecÎ 

Kw¤úDUv‡ii wcÖ›Uvi, d‡UvKwcqvi, †Rbv‡iUi, AwMœwbe©vcK hš¿, kxZZvc wbqš¿Y hš¿ 

BZ¨vw`  

L) hvbevnbt †gvUi mvB‡Kj, Mvox, evBmvB‡Kj, UªvK, f¨vb, †bŠKv BZ¨vw`  

 

10.1 cy¯ÍK I `wjjvw`t 

m¤ú‡`i myô e¨e¯’vcbvi Rb¨ ms ’̄v‡K wbgœwjwLZ cy¯ÍK I `wjjvw` I msi¶Y Ki‡Z n‡e|  

K) dg© t 

1|  mieivn †bvUt  DcKiY I hš¿cvwZ mieiv‡ni mgq mieivn †bvU cÖ ‘̄Z I Gi h_vh_ 

msi¶Y Ki‡Z n‡e|  

2)  †÷vi wiKzBwRkb dg©t ¸`vgRvZ m¤ú` ms ’̄vi Kg©x‡`i g‡a¨ GB d‡g©i gva¨‡g weZiY Kiv 

n‡e| bgybv  cwiwkó mshy³ Av‡Q|  

3)  m¤ú`  wPwnZKiY msL¨vt †h me m¤ú‡`i g~j¨ GK nvRvi UvKvi †ewk Ges Avqy¯‹vj 1 eQ‡ii 

AwaK †h me m¤ú‡` Ò m¤ú` wPwnZKiYÓ ÷xKvi mshy³ Ki‡Z n‡e| bgybv cwiwkó mshy³ Av‡Q|  

4| wejywßi dg©t hw` †Kvb m¤ú` nvwi‡q hvq, bó n‡q hvq ev wewµ Kiv nq, Z‡e h_vh_ 

KZ©„c‡¶i  Aby‡gv`b mv‡c‡¶  m¤ú`  wejywßKiY d‡g©i  gva¨‡g m¤ú‡`i wejywßKiY Ki‡Z n‡e|  

G †¶‡Î Aek¨B  wbe©vn©x cwiPvj‡Ki Aby‡gv`b cÖ‡qvRb n‡e| bg~bv  cwiwkó msqy³ Av‡Q|  

L| †iwR÷vit 

1) A¸`vgRZv m¤ú` †iwR÷vit mKj A¸`vgRvZ m¤ú` G †iwR÷ªv‡ii wjwce× _vK‡e| 

bgybv  cwiwkó  mshy³ Av‡Q|  

2) ¸`vgRvZ m¤ú` †iwRóªvi t mKj ¸`vgRvZ DcKiY I †iwRóªvi wjwce× _vK‡e bgybv 

cwiwkó mshy³ Av‡Q|  
 

  M) cÖwZ‡e`bt  

 wb‡gœv³ cÖwZ‡e`‡b evwl©K wfwË‡Z cÖ ‘̄Z I cwiea©b Ki‡Z n‡e|  

1) cÖKí DcKiY I hš¿cvwZ weeiYx  

2) AvmevecÎ, wd·vi I hš¿cvwZi weeiYx  

3) wejyßK…Z m¤ú` weeiYx | 

 

10.2 ¸`vg e¨e¯’vcbvt 

K) ¸`v‡gi  AvqZb t ¸`vgwU GKwU  wbivc` ¯’v‡b cÖwZwôZ n‡e Ges Zvjve× 

_vKvi myweav m¤̂wjZ n‡e  

L) cY¨ weZi‡Yi c×wZt cÖKí  mgš̂qKvix A_ev Aby‡gvw`Z e¨w³ KZ©„K 

Aby‡gv‡`‡bi  gva¨‡g cY¨ weZiY Kiv n‡e|  

M) `vwqZ¡t ¸`v‡gi  `vwqZ¡ Ges  cÖ‡ekvwaKvi mywbw ©̀ófv‡e wba©vwiZ n‡e|  

N) wjwce×KiY c×wZ:  

 



ADMINISTRATIVE  GUIDELINE  OF  NAGAR ALO  FOUNDATION 2020 

 

Page 16 of 17 

 

1|  cY¨ MÖn‡Yi mv‡_ mv‡_ Zv ÷K †iwR÷ªv‡i wjwce× Ki‡Z n‡e| †Kvb †hŠw³K Kvi‡Y 

†mw`b  wjwce× bv Kiv n‡j, Zv Aek¨B  cieZ©x Kvh©w`e‡m  wjwce× Ki‡Z n‡e|  

2) mKj cY¨  MÖn‡Yi †¶‡Î cÖ‡qvRbxq wej I PvjvbcÎ _vK‡Z n‡e|  

3) ¸`v‡gi  `vwqZ¡cÖvß Kg©KZ©v  c‡Y¨i h_vh_ gvb I KvMRcÎ wbwðZ K‡i 

mieivnKvixi wbKU †_‡K cY¨ MÖnY Ki‡eb|  
 

O)  weZib c×wZt 

1)  h_v‡hvM¨ KZ©„c‡¶i Aby‡gv`b mv‡c‡¶ †óvi wiKzBwRkb d‡g©i  gva¨‡g cY¨ weZiY 

Kiv n‡e|   

2) cÖwZ cY¨ weZi‡Yi †¶‡Î †÷vi wiKz¨BwRkb dg©, mieivn †bvU A_ev I‡q wei _vK‡Z 

n‡e|  

3)  ¸`v‡gi cY¨ weZi‡Yi mgq Aek¨B  cY¨ MÖnxZvi ¯v̂¶i †óvi wiKyBwR¨kb d‡g© 

_vK‡e|  
 

P) cÖK…Z c‡Y¨i  cwigvY hvPvB (Physical Inventory ) 

c‡Y¨i cÖK…Z msL¨v Aek¨B  m¤ú` †iwRóv‡i wjwce× msL¨vi mgvb n‡Z n‡e|  Kgc‡¶ 

wZb gv‡m 1 evi ÷K †iwRóvi I ev¯Íe m¤ú‡`i cwigvY wgwj‡q ‡`L‡Z n‡e|  

Q)  cÖvgvb¨KiYt ms ’̄v c‡Y¨i Af¨šÍixY  I ewnM©vgx  cÖev‡ni ch©vß I we Í̄vwiZ Z_¨ 

wjwce× Ki‡e|  

R)  e¨e¯’vcbvt  DbœZZi Af¨šÍixY  wbqš¿Y e¨e¯’v wbwðZKi‡Yi Rb¨ ¸`vg e¨e¯’vcbvq 

b¨~bZg  ỳB Rb e¨w³ mswkøó  _vK‡eb| Zviv wb‡b¥v³  `vwqZ¡ cvjbKi‡eb&  

 1|  cwiPvjbv  

 2|  wjwce×KiY|  

 3|  Aby‡gv`b  

 

bMi Av‡jv dvD‡Ûkb cÖ‡qvRbxq  m¶gZv AR©b bv Kiv ch©šÍ  cÖKí wfwËK ¸`vg  e¨e¯’vcbv 

Ki‡e|  
 

10.3 ms ’̄vmg~n wb‡b¥v³  wnmve ewn, weeiYx I `wjjvw` cÖ ‘̄Z msi¶Y Ki‡e| t 

K) eBmg~nt 

1)  ÷K  †iwRóvit  ¸`vgRvZ ª̀‡e¨i we Í̄vwiZ weeiY GB  ewn‡Z wjwce× Kiv nq|  

2)  AvmevecÎ I hš¿cvwZ : Avqy¯‹vj GK eQ‡ii AwaK †mB mg Í̄ AvmevecÎ I hš¿cvwZ GZ 

weeiY GB ewn‡Z wjwce× Kiv nq|  

3)  µq †iwR÷vit 5000 UvKv ev GK AwaK g~j¨ gv‡bi µq GB ewn‡Z wjwce× Kiv nq|  
 

L) weeibxt 

1)   AvmevecÎ, hš¿cvwZi weeiYt  ms ’̄vi mKj cÖKvi AvmevecÎ, hš¿cvwZi we Í̄vwiZ weeiY 

wjwce× Kiv nq| hvbevnb e¨e¯’vcbvt 

 ms ’̄vi hvbevnb ïaygvÎ  ms ’̄vi Kv‡R e¨eüZ n‡e, ms ’̄vi KvR e¨ZxZ Ab¨ †Kvb Kv‡R  

e¨env‡ii Rb¨ mfvcwZ/cÖKí cwiPvj‡Ki Aby‡gv`b cÖ‡qvRb n‡e  

 kyaygvÎ wba©vwiZ Kg©x Zvi Rb¨ eivÏK…Z  hvbevnb Pvjv‡bvi  Rb¨ Aby‡gvw`Z|  

 hvbevnb eivÏ cvevi bv Pvjvevi Rb¨ Aek¨B D³Kg©xi Kvh©Kix WªvBwfs jvB‡mÝ  _vK‡Z 

n‡e|  

 mg Í̄  hvbevn‡bi exgv nvjbvMv` _vK‡Z n‡e|  

 mswkøó Kg©x `vwqZ¡ mnKv‡i I wbivc`fv‡e Mvox Pvjv‡e|  
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 mKj PvjK UªvwdK AvBb ‡g‡b Pj‡e | UªvwdK AvBb f‡½i Rb¨ ms ’̄v bq eis Pvj‡KB `vqx 

n‡e|  

 †bkv RvZxq †Kvb cvbxq  A_ev gv`K MÖnY Ae ’̄vq hvbevnb Pvjv‡bv hv‡e bv Ges †Kvb Kg©x  

GBiƒc  Ki‡j Zv kvw Í̄g~jK e¨e¯’vi  AvIZvq co‡e|  

 hvbevnb Pvjv‡bvi †¶‡Î Aek¨B  kvixwiKfve †hvM¨ n‡Z n‡e|  

 mKj PvjK K‡Vvifv‡e jM eB cyiY Ki‡e|  

 †h‡Kvb ỳN©Ubv  Ges UªvwdK AvBb f‡½i  †¶‡Î PvjK A_ev hvÎx ms ’̄vi KZ©„c¶‡K AewnZ 

Ki‡e| cÖ‡qvR‡b ms ’̄v mswkøó Pvj‡Ki weiy‡× kvvw Í̄g~jK e¨e¯’v MÖnY Ki‡Z cvi‡e|  
 

Kg©x‡`i Kg© GjvKvq wbw ©̀ó ~̀i‡Z¡i †¶‡Î ms ’̄vi hvbevnb e¨env‡ii wbqg wkw_‡ji ¶gZv ms ’̄vi 

KZ©„c¶ msi¶Y Ki‡e|  

 

11.1 0 wewea wbqgvejx  

* gv`K:  †Kvb Kg©x †eAvBbxfv‡e gv`K ª̀e¨ Drcv`b, weZib I MÖnY ev A‰eafv‡e msi¶Y Kivi 

`v‡q PvKzixPz¨Z n‡e|  

* ms ’̄vi m¤ú`:  †Kvb Kg©xi bv‡g eivÏK…Z m¤ú` msi¶‡Yi `vwqZ¡ mswkøó Kg©xi Dc‡i eZ©v‡e|  

GB mg Í̄  m¤ú‡`i †Kvb ¶wZ ev  Ace¨envii Rb¨ D³ Kg©x `vqx _vK‡e|  

* †Uwj‡dvb/ B›Uvi‡bU:  †Kvb e¨w³ MZ Kv‡R †Uwj‡dvb Kiv ms ’̄v AbyrmvwnZ K‡i, Z‡e Ri“ix 

cÖ‡qvR‡b Kg©xiv  Awd‡mi †Uwj‡dvb e¨envi K‡i †jvKvj Kj Ki‡Z cvi‡e| †h †Kvb  e¨w³MZ 

Kj †Uwj‡dvb †iwR‡óvi wjwce× Ki‡Z n‡e|  †Kvb e¨w³MZ Kv‡R ms ’̄vi B›Uvi‡bU /B †gBj 

e¨envi Kiv hv‡e bv| `k©Yv_©xt ms ’̄v †h †Kvb e¨w³MZ `k©bv_x©i Awd‡m Avmv‡K AbyrmvwnZ 

K‡i|  Awd‡mi Kv‡R `k©bv_©x‡K ms ’̄v ¯̂vMZ Rvbvq, Z‡e Aek¨B  Zvi cwiPq `k©bv_©x †iwR÷v‡i 

wjwce× Ki‡Z n‡e|  
 

 wfwRwUs KvW©:  wbe©vnx KwgwUi m`m¨e„›` cÖKí mgš̂qKvix I cwiPvjKMY cÖKí  e¨e¯’vcK, 

wnmve i¶K Ges Dc‡`óvMY ms¯’vi wfwRwUs KvW© cvIqvi †hvM¨ n‡e|  
 

12.1  wewam½Z ¶gZvt 

1) gÄyixcÎ  A_ev Pzw³c‡Î ïaygvÎ  mfvcwZ /cÖKí cwiPvjK ¯v̂¶‡ii ¶gZv iv‡Lb|  

2) cÖwZôv‡bi Kg©x wb‡qv‡Mi †¶‡Î mfvcwZ /cÖKí cwiPvjK ¯v̂¶‡ii ¶gZv iv‡Lb|  

3) gÄyix Pzw³i †¶‡Î Aby‡gvw`Z Avw_©K cwiKíbv Abyhvqx  mfvcwZ /cÖKí cwiPvj‡Ki 

wm×všÍ P~ovšÍ  

4) mg‡SvZv Pzw³i †¶‡Î mfvcwZ /cÖKí cwiPvj‡Ki wm×všÍ P~ovšÍ 

5) mfvcwZ /cÖKí cwiPvjK Avw_©K-cwiKíbv Abyhvqx e¨q Aby‡gv`b Ki‡eb|  

6) mfvcwZ /cÖKí cwiPvj‡Ki  Aby‡gvw`Z Avw_©K cwiKíbvi Av‡jv‡K †eZb e„w× Ki‡Z 

cvi‡eb|  

7) mfvcwZ /cÖKí cwiPvj‡Ki  Aby‡gvw`Z e¨w³ cÖwZôv‡bi  Kg©x‡`i QywU gÄyi Ki‡eb|  

8) mKj cÖKvi µ‡qi  †¶‡Î mfvcwZ /cÖKí cwiPvj‡Ki wm×všÍ P~ovšÍ |  

9) cÖwZôv‡bi hvbevnb e¨env‡ii †¶‡Î mfvcwZ /cÖKí cwiPvj‡Ki wm×všÍB P~ovšÍ 


