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f~wgKv 
 

bMi Av‡jv dvD‡Ûkb Gi Kv‡Ri AwfÁZvi Av‡jv‡K GB Avw_©K bxwZgvjv 

cÖYxZ n‡jv| bMi Av‡jv dvD‡Ûkb Gi  e¨e ’̄vcbv ch©`, cÖwZôv‡bi Af¨šÍixY 

wbqš¿Y e¨e¯’vi KvVv‡gvMZ Dbœqb Ges wbf~©j Avw_©K weeiYx ˆZwii Rb¨ GKwU 

mg‡qvc‡hvMx I h_v_© Avw_©K e¨e ’̄vcbv bxwZgvjv cÖYq‡Yi cÖ‡qvRbxqZv Abyfe 

K‡i| ms ’̄v Ges Gi cÖK‡íi Af¨šÍixY wbqš¿Y e¨e¯’v my`„p Kivi j‡¶¨ GB 

Avw_©K e¨e¯’vcbv bxwZgvjv ˆZwi Kiv n‡q‡Q|  

 

wnmvei¶Y, e¨q cwiKíbv (ev‡RU) Avw_©K †jb‡`b, AMÖxg, Af¨šÍixY wbqš¿Y, 

e¨vswKs †jb‡`b I Ab¨vb¨ A_©‰bwZK Kg©KvÛ m¤ú‡K© GB bxwZgvjvq mwVK w`K-

wb‡ ©̀kbv i‡q‡Q| GB bxwZgvjv Òmve©Rbxbfv‡e ¯^xK…Z wnmvei¶Y bxwZÓ 

(Generally Accepted Accounting Principles GAAP) Abymv‡i ˆZwi 

Kiv n‡q‡Q| bMi Av‡jv dvD‡Ûkb Avkv K‡i †h, GB bxwZgvjvi h_vh_ 

Abymi‡Yi gva¨‡g Avw_©K I wnmve e¨e¯’v „̀pZi n‡e Ges Gi d‡j `vZv-†Mvôxi 

cÖ‡qvRbvbyhvqx AvšÍR©vwZK gvbm¤úbœ Avw_©K weeiYx ˆZwi Kiv m¤¢e n‡e|  

 

ms ’̄v Ges Gi cÖK‡íi Af¨šÍixY wbqš¿Y c×wZi Dbœqb mva‡bi j‡¶¨ GB bxwZ 

(Manual) ˆZwi Kiv n‡q‡Q| G bxwZgvjv (Manual) g~jZ bM` e¨e ’̄vcbv, 

AMÖxg gvbm¤úbœ Òmve©Rbxbfv‡e ¯̂xK…Z wnmve i¶YbxwZÓ (Generally 

Accepted Accounting Principles GAAP) Abyhvqx GKwU cwi®‹vi w`K-

wb‡ ©̀kbv cÖ`vb K‡i|  

 

GB bxwZgvjv (Manual) Avw_©K e¨e¯’vcbvi †¶‡Î `¶Zv e„w×, wbf~©j Avw_©K 

weeiYx cÖ ‘̄ZKiY Ges †`‡ki cÖPwjZ AvBb Abyhvqx †jb‡`b cwiPvjbvi Rb¨ 

ms ’̄v‡K w`K-wb‡ ©̀kbv cÖ`vb K‡i|  

 

 

 

mfvcwZ 

bMi Av‡jv dvD‡Ûkb 

 



FINANCE MANUAL OF NAGAR ALO FOUNDATION  2020 
 

4 

 

D‡Ïk¨vejx 

GB Avw_©K bxwZgvjv cÖYq‡bi g~j-D‡Ïk¨ n‡”Q bMi Av‡jv dvD‡Ûkb Gi 

cÖKí¸wji Avw_©K e¨e¯’vcbv KvVv‡gv, c×wZ I bxwZmg~‡ni Dbœqb mvab Kiv| 

hvi d‡j msMV‡bi Avw_©K Kvh©µg cwiPvjbvi †¶‡Î Af¨šÍixY wbqš¿Y, ¯̂”QjZv 

I Revew`wnZv wbwðZ nq| bMi Av‡jv dvD‡Ûkb -Gi Kvh©wbe©vnx KwgwU Avkv 

K‡i †h, GB bxwZgvjv h_vh_ cÖYqY I e¨env‡ii gva¨‡g msMV‡bi Avw_©K 

e¨e ’̄vcbv I cwiPvjbv c×wZ my`„p n‡e|  
 

bMi Av‡jv dvD‡Ûkb I Gi cÖK‡íi Avw_©K e¨e ’̄vcbv, bxwZ Ges c×wZi mvwe©K 

Dbœqb mn‡hvwMZvi D‡Ï‡k¨ GB bxwZgvjv ˆZwi Kiv n‡q‡Q| ms¯’vi e¨q Ges 

gÄyix Znwej e¨env‡ii c×wZ, Avw_©K weeiYxcÎ cÖ¯‘ZKi‡Yi wb‡ ©̀wkKv GB 

MvBWjvB‡b AšÍf©~³ Av‡Q|  

 

bMi Av‡jv dvD‡Ûkb GB bxwZgvjvi gva¨‡g A_©‰bwZK  bxwZmg~n, Kvh©c×wZ I 

wnmvei¶Y m¤ú‡K© GKwU mvwe©K iƒc‡iLv cÖYq‡Y mg_© n‡e| hvi d‡j cÖwZôv‡bi 

cÖvZ¨wnK A_©‰bwZK Kg©Kv‡Û wbqš¿Y, ¯̂”QZv Ges Revew`wnZv mywbwðZ n‡e|  
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GB g¨vbyqvj e¨env‡ii gva¨‡g Avkv Kiv hvq †h, mwVK wnmvei¶‡Yi cÖ‡qvwMK PP©v mnRZi n‡e; 

KviY G‡Z G wel‡q D`vniY m¤̂wjZ my¯úó e¨vL¨v mwbœ‡ewkZ Av‡Q| d‡j Kv‡Ri †¶‡Î weåvwšÍ I 

fyj-eySveywSi m¤¢vebv Kg‡e| SzuwKn«vm I wbg~©j Kivi j‡¶¨ GB Avw_©K bxwZgvjv ˆZix Kiv 

n‡q‡Q| Gi D‡Ïk¨vejx wZbfv‡e wef³ | h_vt 
 

1| cwiPvjbv (Operations): cÖwZôv‡bi m¤ú‡`i h_v_© I `¶ e¨e¯’vcbv|  

2| A_©‰bwZK ¯̂”QZv  I mwVKZv (Financial Transparency and Accuracy): wbf~©j 

I wek¦ Í̄ Avw_©K weeiYx cÖ ‘̄ZKiY|  

3| mvgÄm¨Zv (Compliance): Kg©Kv‡Ûi mv‡_ †`‡ki cÖPwjZ AvBb-Kvby‡bi mvgÄm¨ i¶v 

Kiv| 

GQvovI GB g¨vbyqvj fyj wbiƒcY I wbg~©‡j cÖwZôv‡bi i¶vKeP wn‡m‡e KvR Ki‡e|  

 

1.2 †¶Î t  
 

A_©-welqK wewfbœ w`‡Ki Dci Av‡jvKcvZ Kiv n‡q‡Q GB bxwZgvjvq| GB bxwZgvjv 

cÖPwjZ I miKvix AvBb Abyhvqx cÖYxZ n‡q‡Q| hvi d‡j AvBbMZ w`K †_‡K †Kv‡bv 

Ø‡Üi my‡hvM/AeKvk _vK‡Q bv| GB MvBWjvB‡b e¨q cwiKíbv, bM` I gRyZ e¨e¯’vcbv, 

AMÖxg I e‡Kqv e¨e ’̄vcbv, m¤ú` msi¶Y, Af¨šÍixY wbqš¿Y, wnmve wjwce×KiY, e¨vswKs 

†jb‡`b BZ¨vw` AšÍf~©³ Av‡Q|  

 

1.3 wewam½Z ¶gZv t 

GB g¨vbyqv‡j Avw_©K Kg©KvÛ cwiPvjbvi Rb¨ wewfbœ ch©v‡q Ges †¶‡Î wewae× ¶gZv 

m¤ú‡K© aviYv †`qv n‡q‡Q|  

 

Aek¨ cvjbxq t  

bMi Av‡jv dvD‡Ûkb GB bxwZgvjv Abyhvqx A_©‰bwZK Kg©KvÛ cwiPvjbv Ki‡e| GB bxwZgvjv 

Abymi‡Yi †¶‡Î hw` KL‡bv †Kv‡bv Amyweavi m¤§yLxb nq| †m‡¶‡Î Zvr¶wYKfv‡e Kvh©wbe©vnx 

KwgwUi Kv‡Q welqwU Dc¯’vcb K‡i Zvi mgvavb Ki‡Z n‡e|  

 

mycvwikt 

GB bxwZgvjv Abymi‡Yi gva¨‡g bMi Av‡jv dvD‡Ûkb Gi wnmvei¶Y c×wZ „̀p I mnRZi n‡e| 

ms ’̄v Ges Gi Kgx©MY‡K hZUzKz m¤¢e GB bxwZgvjv AbymiY Kivi mycvwik Kiv n‡jv| †h‡nZz GB  

bxwZgvjv AvšÍR©vwZKfv‡e ¯x̂K…Z (GAAP) I miKvix AvBb Abyhvqx ˆZwi Kiv n‡q‡Q, ZvB Gi 

Abymi‡Yi gva¨‡g AvšÍR©vwZK gvb I miKvix AvBb Gi g‡a¨ †Kv‡bv we‡f‡`i AeKvk †bB|  

 

bxwZgvjvi cwieZ©bt 

Avw_©K e¨e ’̄vcbv GKwU Pjgvb cÖwµqv| mg‡qi mv‡_ hy‡Mvc‡hvMx Kivi Rb¨ Gi cwieZ©b 

cÖ‡qvRb n‡Z cv‡i| G ai‡bi †Kv‡bv cÖ‡qvRb Abyf~Z n‡j, Zv cÖwZ¯’vcb wb‡ ©̀kbv mnKv‡i 

cÖwZôv‡bi mKj-Kgx© I mn‡hvMx ms ’̄v¸‡jvi Kv‡Q †NvwlZ n‡e|  
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Avw_©K e¨e ’̄vcbv I wnevei¶Y 

1| Avw_©K Revew`wnZvi cÖ‡qvRbxqZv t  

m¤ú‡`i h_v_© e¨env‡ii Rb¨ myôz Avw_©K e¨e ’̄vcbv AZ¨vek¨K| wbf~©j, c~Y©v½ I 

mg‡qvwPZ Avw_©K Z_¨ mieiv‡ni ¶gZv GKw`‡K Avgv‡`i †hgb wbqš¿K ms ’̄vi AvBb 

Kvbyb I gÄyix weeiYxi Pvwn`vi mv‡_ m½wZ weav‡b mg_© K‡i, †Zgwb me©¯̂xK…Z 

wnmvei¶Y bxwZgvjvi mv‡_I m¤ú„³ K‡i| GQvov wbf~©j I mg‡qvwPZ Avw_©K Z_¨cÖvwß 

wm×všÍ MÖnY I `¶Zv Dbœq‡b mvnvh¨ K‡i| bMi Av‡jv dvD‡Ûkb-†K Avw_©K m¤ú` 

h_vh_fv‡e e¨e ’̄vcbv Kivi Rb¨ cÖ‡qvRbxq DcKiY ms ’̄v‡bi D‡Ï‡k¨ GB wb‡ ©̀wkKv ’̄ 

†KŠkj I c×wZ cÖYxZ n‡q‡Q|  

1.2 Awdm Kgx©‡`i `vwqZ¡:  

2.1 AvPiY-wewa m¤úwK©Z AvBbwm× Kg©‡KŠkj: 

†h‡Kvb cÖwZôv‡bi Kg©‡KŠkj n‡jv Gi mKj Kgx©-we‡klÁ, mn-mgš̂qK I `vZviv mKj Kvh©vejx 

cwiPvjbv Ki‡eb ˆbwZKZv I Revew`wnZvi †cÖiYvq Ges `vwqZ¡kxj ms ’̄v I †emiKvix 

cÖwZôvbmg~‡ni cÖPwjZ AvBb I Kg©c×wZi mv‡_ m½wZ †i‡L|  

 

mywbw ©̀ófv‡e G Kg©‡KŠk‡j D‡jøwLZ Av‡Q- 

1. †h‡Kvb Znwej ev m¤ú` †Kv‡bv †eAvBbx ev A‡hŠw³K Kv‡R e¨envi Kiv hv‡e bv|  

2. ivR‰bwZK Kv‡R †Kv‡bv mnvqZv  †`qv hv‡e bv|  

3. bxwZwm× Ges cÖ_vbyhvqx Avby‡ZvwlK (Gratuities)  e¨emvwqK Avc¨vqb ev Dcnvi Gi 

Aby‡gv`b †`Iqv †h‡Z cv‡i|  

4. A_©‰bwZK Z_¨mg~n‡K Aek¨B wbf~©j I m½wZc~Y© I mv¤úªwZK n‡Z n‡e Ges GKB mv‡_ 

cÖwZôv‡bi Kg©‡KŠkj I c×wZi mv‡_ m½wZc~Y© n‡Z n‡e|  

5. †Kvb †µZv ev Dc`vZv A_ev m¤¢ve¨ we‡µZv ev Dc`vZvi KvQ †_‡K cÖwZôv‡bi †Kvb Kgx© ev 

Zv‡`i AvZ¥xq-¯R̂b KZ©„K †Kv‡bv †jb‡`‡bi Rb¨ Aby‡iva Kiv ev MÖnY Kiv hv‡e bv|  

6. cÖwZôv‡bi Rb¨ ª̀e¨ ev †mev Kivi cÖ‡qvR‡b we‡µZv, Dc‡`óv ev Ab¨ Kv‡iv cÖwZ Avw_©K 

†jb‡`b Kiv †h‡Z cv‡i| we‡µZv‡K g~j¨ cwi‡kva Aek¨B †mevi gv‡bi wfwË‡Z hyw³hy³ n‡Z 

n‡e Ges GKB RvZxq †jb‡`‡bi wfwË‡Z mvaviY `i‡K AwZµg Ki‡e bv|  

7. mKj Avw_©K †jb‡`b mwVKfv‡e wnmve Ki‡Z n‡e|  

8. Aby‡gvw`Z e¨vsK wnmv‡ei gva¨‡g Avw_©K †jb‡`b Ki‡Z n‡e|  

9. e¨w³MZ Kv‡R e¨env‡ii Rb¨ cÖwZôv‡bi A_©, AMÖxg ev FY cÖ`vb Kiv hv‡e bv|  

 

GB bxwZgvjvi †Kv‡bv Aegvbbv k„•LjvRwbZ kvw Í̄i KviY n‡e Ges ms ’̄vi wbqgvbyqvqx kvw Í̄g~jK 

e¨e¯’v MÖnY Kiv n‡e| ms¯’vi cÖavb ˆbwZKZvi PP©vq welqwU ms ’̄vi mKj Kgx©e„‡›`i g‡a¨ cÖPvi 

Ges PP©vi Rb¨ DrmvwnZ Ki‡e| ms ’̄vi cÖavb Ggb GKwU cwi‡ek m„wó Ki‡eb hv‡Z GB bxwZgvjv 

h_vh_fv‡e AbymwiZ bv n‡j Kgx©e„›` wbf©‡q ms¯’v-cÖav‡bi wbKU cÖKvk Ki‡Z cv‡i|  

 

ms ’̄v-cÖavb Kgx©‡K ˆbwZK AvPiY m¤ú‡K© cwi®‹vi aviYv †`‡eb| Ges ms ’̄vi mKj Kgx©e„× 

ˆbwZKZvi mv‡_ †hvMvb`vi, `vZvmsMVb, mn‡hvMx msMVb, civgk©`vZv I Ab¨vb¨ c‡¶i mv‡_ Kg© 

m¤úv`b Ki‡e|  
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ms ’̄vi D‡Ïk¨ I j‡¶¨i m‡_ msMwZ †i‡L Gi mKj-Kgx© wewfbœ c‡¶i (†hvMvb`vi, `vZv msMVb, 

mn‡hvMx msMVb civgk©`vZvI Ab¨vb¨) mv‡_ ˆbwZK AvPiY Ki‡e| Ggb †Kv‡bv KvR Kiv hv‡e bv 

hv ms ’̄vi D‡Ïk¨ I j‡¶i mv‡_ msMwZc~Y© bq| A‰bwZK AvPi‡Yi †¶‡Î ms ’̄v k„•Ljvf½RwbZ 

kvw Í̄g~jK e¨e¯’v MÖnY Ki‡e|  

 

2.2.2  Af¨šÍixb wbqš¿Y: 

 cÖwZôv‡bi cwiKíbv I Kg©c×wZ wba©vi‡Y, m¤ú‡`i wbivcËv wbwðZ Ki‡Z Ges wbf~©j I 

wek¦ Í̄ Avw_©K weeiYx ˆZwi‡Z Af¨šÍixY wbqš¿Y mvnvh¨ K‡i| GKwU Kvh©Kix Af¨šÍixY 

AeKvVv‡gv‡Z hvPvB-evPvB Gi gva¨‡g ms ’̄vi m¤ú‡`i myôz I mylge›Ub wbwðZKiY 

Aš‘f~©³ _v‡K| Gi d‡j, ïaygvÎ Aby‡gvw`Z KZ©„c‡¶i gva¨‡gB cÖwZôv‡bi m¤ú`mg~‡ni 

Kvh©Kix e¨envi wbwðZ nq| Af¨šÍixY wbqš¿‡Yi wKQz D`vniY wb‡P †`qv n‡jv| 
 

†h e¨w³ fvDPvi cÖ ‘̄Z Ki‡eb  

†h e¨w³ †PK cÖ¯‘Z Ki‡eb  

†h e¨w³ bM` MÖnY Ki‡eb 

†h e¨w³ e¨vsK/bM` Rgv ewn ˆZwi Ki‡eb 

wZwb fvDPvi Aby‡gv`b Ki‡eb bv| 

wZwb  †PK ¯^v¶i Ki‡Z cvi‡eb bv| 

wZwb wnmve wjwce× Ki‡eb bv| 

wZwb e¨vsK wnmve mgš̂q Ki‡Z cvi‡eb bv|  

 

2.2.2.1 ¯q̂sm¤ú~Y©Zv: 

 †jb‡`‡bi cÖwZwU Dcv`vb Aek¨B cÖ‡qvRbxq KvMRcÎmnKv‡i bw_f~³ Ki‡Z n‡e| 

D`vniY¯̂iƒc: 1Rb kªwgK‡K 25 UvKv bM` cÖ`vb Kiv n‡j, Aek¨B iwk‡` MÖnxZv wn‡m‡e 

†mB kªwg‡Ki ¯̂v¶i/wUcmwn _vK‡Z n‡e| hw` D³ A_© LyPiv bM`vb LvZ †_‡K cÖ`vb Kiv 

nq, Z‡e Zv Aek¨B LzPiv bM`vb ewn‡Z wjwce× Ki‡Z n‡e Ges D³ A_© cÖ`v‡bi Rb¨ 

h_vh_ KZ©„c‡¶i Aby‡gv`b jvM‡e|  

 

2.2.2.3 ˆeaZv: 

 Avbymvw½K mewKQz hvQvB-evQvB K‡i we‡µZv ev Kgx©‡K A_© cÖ`vb Kiv n‡q‡Q wK-bv Zv 

wbwðZKiY| GB †jb‡`‡bi cÖ‡qvRbxq KvMRcÎ iwk‡`i mv‡_ mshy³ Av‡Q wKbv Zv 

wbwðKiY| D`vniY¯̂iƒc: we‡µZvi gvwb wiwmÞ, wej, gvj MÖn‡Yi m¤§wZcÎ BZ¨vw`|  

 

2.2.2.4 i¶Yv‡e¶Y: 

 wnmve P~ovšÍKi‡Yi ci fyj wba©viY Kiv KóKi| GRb¨ wnmve wjwce×Ki‡Yi cÖwZwU 

ch©v‡q Af¨šÍixY wbqš¿Y Ges hvQvB-evQvB mwVKfv‡e n‡q‡Q wKbv, Zv cÖwZôv‡bi 

wnmvei¶K KZ©„K wbixw¶Z n‡Z n‡e|  

 

2.3  wnmvei¶‡Yi bxwZmg~n 

wnmvei¶‡Yi wfwË: ms ’̄v mviveQi bM` wfwË‡Z wnmve (Cash Basis Accounting) c×wZ 

AbymiY Ki‡e, Avevi eQi †k‡l ev cÖKí mgvwß‡ZI Cash Basis Accounting wfwË‡Z 

wnmve i¶Y Ki‡e|  
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3| Avw_©K bxwZgvjv 

 K) e¨qKi‡Yi wewam¤§Z ¶gZv 

 wb‡gœ cÖ`Ë c×wZi gva¨‡g ms ’̄vi mKj e¨‡qi Aby‡gv`b Kiv n‡e|  

 1| cÖKí mgš̂qKvix ev Aby‡gvw`Z e¨w³ cÖKí ev Í̄evq‡bi Rb¨ hyw³m½Z, Dchy³ Ges 

Avw_©K cwiKíbvKvix ev wfwË‡Z µq-KwgwUi Kv‡Q µq-Aby‡iva cÖ`vb Ki‡eb| ms ’̄vi 

wbe©vnx cwiPvjK †mB µq Aby‡iv‡ai Aby‡gv`b †`‡eb|  

 2| mfvcwZ/cÖKí cwiPvjK ev Aby‡gv`b KZ…©c¶ µq Aby‡iva Aby‡gv`b Ki‡eb| µq 

Aby‡iv‡ai mv‡_ mKj cÖ‡qvRbxq KvMRcÎ mshy³ _vK‡Z n‡e|  

 3| µq Aby‡gv`b cvIqvi ci µq cÖwµqv ïiy n‡e|  

 4| †Kv‡bv µq wm×všÍ hw` Avw_©K cwiKíbvq AšÍf~©³ bv _v‡K, Z‡e Zv µ‡qi Rb¨ 

Aek¨B `vZv ms ’̄vi/KZ©„c‡¶i wjwLZ Aby‡gv`b cÖ‡qvRb n‡e|  

 

L) A_© cwi‡kv‡ai wewae× ¶gZv: 

1| A_© cwi‡kv‡ai Aby‡gv`b: wb‡gœ ewY©Z Kg©c×wZ ev¯Íevq‡bi Rb¨ cÖ Í̄ve Kiv n‡jv|  

 †h‡Kvb ai‡bi A_© cwi‡kv‡ai †¶‡Î avc¸‡jv n‡”Q- 

K) †mev ev cY¨ µq Aek¨B h_vh_fv‡e Aby‡gvw`Z n‡Z n‡e| 

L) cY¨ ev †mev Aek¨B n¯ÍvšÍwiZ ev M„nxZ n‡Z n‡e (cY¨ ev †mev MÖnYcÎ h_vh_fv‡e 

¯̂v¶wiZ n‡e)| 

M) A_© cwi‡kv‡ai mKj Aby‡iv‡a Aek¨B Dchy³ iwk` ev Pvjvbc‡Îi mg_©b _vK‡e|  

N) †Kv‡bv A_© cwi‡kv‡ai Av‡MB cÖ`vbKvix wbwðZ Ki‡eb †h, †mB iwk` ev PvjvbcÎ 

mwVKfv‡e cÖKí mgš̂qK KZ©„K mycvwikK…Z Ges mfvcwZ/cÖKí cwiPvjK KZ©„K 

Aby‡gvw`Z|  

O) mKj KvMRcÎ, hv LiPcÎ ev iwk‡`i mv‡_ m¤úwK©Z, †hgb-PvjvbcÎ, wej, iwk`, 

`icÎ, mieiv‡ni Pzw³ cÖf„wZ Aek¨B cÖgvYc‡Îi (fvDPvi) mv‡_ mshy³ n‡Z n‡e| wnmve 

i¶Y cÖwZwU Pvjvb Ges we‡j wnmveLvZ wjL‡eb Ges Aby‡gv`bKvix g~j¨ cwi‡kv‡ai 

Aby‡gv`‡bi c~‡e© †jb‡`‡bi KvMRcÎ cix¶v I c~Ytwe©‡ePbv K‡i Aby‡gv`bc‡Î ¯v̂¶i 

Ki‡eb|  

2| cwi‡kva c×wZ: cY¨‡mev µ‡qi †¶‡Î hw` cwi‡kva‡hvM¨ A‡_©i cwigvY 10,000/- 

UvKvi mgvb ev Z ỳ×© nq, Z‡e we‡µZv ev mieivnKvix Account Payee Cheque Gi 

gva¨‡g cwi‡kva Kiv n‡e| bM` cwi‡kva hZ`~i m¤¢e cwinvi Ki‡Z n‡e| wKš‘ GKK 

iwk‡` bM` µ‡qi cwigvY 10,000/- UvKvi †ewk nIqv hv‡e bv| Riyix cÖ‡qvR‡b 

Zr¶Yvr µ‡q/†Lvjv evRvi n‡Z µ‡qi †¶‡Î, †hLv‡b we‡µZv ev mieivnKvix †PK ev 

†c-AW©vi MÖn‡Y B”QzK bq, †m‡¶‡Î mfvcwZ/cÖKí cwiPvjK Aby‡gv`b mv‡c‡¶ Zv‡`i‡K 

bM‡` g~j¨ cwi‡kva Kiv †h‡Z cv‡i| 

 M) bM` wbqš¿Y: 

 bM` wbqš¿‡Yi †¶‡Î wb‡gœv³ c×wZ¸‡jv cÖ Í̄ve Kiv n‡jv| 

 1| bM` cwiPvjbv c×wZ: 

 K) `vq`vwqZ¡: bM` Av`vb cÖ`v‡bi †¶‡Î Kgc‡¶ ỳBRb e¨w³ mswkøó _vK‡e|  
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 1) bM` cwiPvjbv: †h e¨w³ †jb‡`‡bi LiPcÎ ˆZwi Ki‡eb, †PK wjL‡eb Ges GKB mv‡_ 

mKj bM` †PK MÖnY I cÖ`vb Ki‡eb|  

 2) wjwce× KiY: †h e¨w³ K¨vkeB G †jb‡`b wjwce×  Ki‡eb wZwb mswkøó LwZqvb eB G 

bw_f~³ Ki‡eb|  

 3) Aby‡gv`b: †h e¨w³ LiPcÎ Aby‡gv`b Ki‡eb Ges †P‡K ¯v̂¶i cÖ`vb Ki‡eb|  

  

 L) bM` RgvI bw_f~³KiY: 

 1| mKj bM` MÖnY cÖvZ¨vwnK wfwË‡Z e¨vsK Rgv Ki‡Z n‡e| 

 2| hw` †Kv‡bv †hŠw³K Kvi‡Y H w`b Rgv Kiv m¤¢e bv nq Z‡e Aek¨B cieZx© Kvh©w`e‡m 

e¨vs‡K Rgv Ki‡Z n‡e| 

 3| mKj bM` cÖ`vb I MÖnY Aek¨B fvDPv‡ii gva¨‡g n‡Z n‡e|  

 4| whwb wnmve wjwce× K‡ib, wZwb Qvov Z…Zxq †Kv‡bv e¨w³ KZ©…K wbqwgZ wnmve ch©‡e¶Y 

Ki‡Z n‡e|  

 5| cÖwZw`‡bi K¨vk e¨vj¨vÝ wewfbœ ai‡bi †bvU D‡jøLc~e©K mycvifvBRv‡ii wbKU †ck Ki‡e 

Ges ¯v̂¶wiZ n‡e|  

 

  M) LyPiv bM`vb wbqš¿Y: 

      †QvULv‡Uv LiP hvi cwigvY 5000/- UvKvi mgvb ev Kg Zvi e¨q wbe©v‡ni †¶‡Î LyPiv 

      bM`vb Znwej n‡j cwi‡kva Kiv n‡e| wbgœc×wZ‡Z LyPiv bM`vb Znwej cwiPvwjZ n‡e| 

 1|  LyPiv bM`vb Znwej, 10000/- UvKv ev Zvi Kg n‡e| GB Znwe‡ji cwigvY ms ’̄vi 

cÖ‡qvR‡bi Dci wbf©i K‡i mfvcwZ/cÖKí cwiPvj‡Ki Aby‡gv`b mv‡c‡¶ evov‡bv ev Kgv‡bv 

†h‡Z cv‡i|  

 2| bM` Znwej myiw¶Z I Zvjve× ev‡· msi¶Y Ki‡Z n‡e| Kg©w`em †k‡li ci GB ev· 

wbivc` ¯’v‡b Zvjve× K‡i ivL‡Z n‡e| Znwej wbqš¿YKvix †Klva¨¶ Qvov Z…Zxq †Kvb e¨w³i 

Kv‡Q Gi Pvwe msiw¶Z _vK‡e| 

3| h_v‡hvM¨ KZ©„c‡¶i Aby‡gv`b mv‡c‡¶ LyPiv bM`vb Znwej †_‡K mKj cwi‡kva m¤úvw`Z 

n‡e| LyPiv Znwe‡ji wbqš¿YKvix †Kvlva¨¶ cwi‡kv‡ai Aby‡gv`b cÖ`vb Ki‡Z cvi‡e bv|  

4| mKj ai‡bi bM` cÖ`v‡bi †¶‡Î cÖ‡qvRbxq KvMRcÎ fvDPvi Gi mv‡_ mshy³ _vK‡Z 

n‡e| Ges bM` cÖ`v‡bi wej, fvDPvi ev Ab¨vb¨ KvMRc‡Î Paid wej w`‡Z n‡e|  

5|  †h‡Kvb A_© MÖn‡Yi mgq A_©MÖnYKvix cÖ‡qvRbxq KvMRc‡Î ¯v̂¶i Ki‡e| 

6|  LyPiv bM`vb †_‡K GKwU Avw_©K †jb‡`‡bi Rb¨ m‡e©v”P 5,000/- UvKv MÖnY Kiv hv‡e|  

7|  LyPiv bM`v‡bi mKj cÖ`vb mwVKfv‡e I wbqwgZfv‡e wjwce× Ki‡Z n‡e| 

8|  w`b‡k‡l LyPiv bM`vb Znwe‡ji A_© mwVK MYbv K‡i bw_f~³ Ki‡Z n‡e| Kgc‡¶ gv‡m  
 

1 evi 3q e¨w³ KZ©„K AvKw œ̄K wbix¶v (AwWU) Ki‡Z n‡e| Ges GB AwWU h_vh_fv‡e 

bw_f~³ Ki‡Z n‡e| 
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     N) e¨vsK wnmve cwiPvjbv  

     ̀ vZv †_‡K cÖvß Znwej cÖ_‡g ms ’̄vi g~j-wnmve (Mother Account) ’̄vbvšÍwiZ n‡e 

AZtci GB g~j-wnmve †_‡K Znwej ms ’̄vi h_vh_ cÖKí wn‡m‡e ’̄vbvšÍwiZ n‡e| e¨vsK 

wnmve cwiPvjbvi R‡b¨ ms¯’vmg~n wb‡gœv³ bxwZmgyn AbymiY Ki‡e|  

 1| e¨vsK wnmve: cª‡Z¨K cÖKí Kvh©KcwiPvjbvi R‡b¨ ms ’̄v c„_K e¨vsK wnmve Lyj‡e| e¨vsK 

wnmve cwiPvjbvi R‡b¨ mfvcwZ/cÖKí cwiPvjKmn Kgc‡¶ wZbRb e¨vsK wnmve ¯̂v¶iKvix 

_vK‡e|  

 2| e¨vsK ¯v̂¶iKvix: hLb ms ’̄vi †Kvb Abyy‡gvw`Z e¨vsK wnmv‡e ¯̂v¶iKvix cwieZ©‡bi 

cÖ‡qvRb n‡e, ZLb mfvcwZ/cÖKí cwiPvjK e¨vs‡Ki e¨e ’̄vcK eivei, ¯v̂¶iKvix 

cwieZ©b/cwiea©b wel‡q wPwV cÖ`vb Ki‡eb|  

 3|  †PK ^̄v¶iKvix †Kvbfv‡eB †PK A_ev fvDPvi cÖ ‘̄Z Ki‡Z cvi‡e bv|  

 4|  mKj evwZjK…Z †P‡Ki Dci ÒevwZjÓ kãwU wj‡L GKwU c„_K dvB‡j msi¶Y Ki‡Z 

n‡e|  

 5| cuvP nvRvi UvKv ev Gi D‡×© mKj g~j¨ cwi‡kva Aek¨B GKvD›U †cqx †PK (Account 

Payee Cheque) Gi gva¨‡g cwi‡kvwaZ n‡e|  

 6| e¨vsK ¯v̂¶KvixMY †PK eB msi¶Y Ki‡Z cvi‡e bv| 

 

7| A_©cÖevn : 

 `vZv‡Mvwó †_‡K cªvß Znwej cÖ_‡g ms ’̄vi g~j wnmv‡e (Mother Account) ’̄vbvšÍwiZ n‡e 

AZtci GB g~j wnmve †_‡K Znwej ms ’̄vi h_vh_ cÖKí wn‡m‡e ’̄vbvšÍwiZ n‡e| 

 

 

   
 

  
 

 

 

  
 

 

  

 

 

 

 

 

 

`vZvi wnmve 

(Donor Account) 

 

ms ’̄vi g~j-wnmve 

(Mother Account) 

ms ’̄vi cÖKí wnmve 

(Project Account) 
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O. AMÖxg cÖ`vb Ges AMÖxg mgš̂q c×wZ 

K) AMÖxg cÖ`vb: ms ’̄vi cÖvZ¨wnK Kg©KvÛ cwiPvjbvi Rb¨ wZb ai‡bi AMÖxg cÖ‡hvR¨ 

n‡e| 

 1| ågY fvZv AMÖxg 

 2| cÖKí e¨q AMÖxg 

 3| Ab¨vb¨ AMÖxg 

 

1| (1)  cÖKí mgš̂qKvix KZ©„K AMÖxg Aby‡ivacÎ (Requisition) Aby‡gv`b mv‡c‡¶ Dc‡iv³ wZb 

†kªYx‡Z AMÖxg cÖ`vb Kiv n‡e| hw` AMÖx‡gi cwigvY `k nvRvi UvKvi †ekx nq Z‡e 

mfvcwZ/cÖKí cwiPvj‡Ki Aby‡gv`b cÖ‡qvRb n‡e| 

(2) wnmvei¶K A_ev Aby‡gvw`Z e¨w³ Aby‡gv`b Aby‡ivacÎ ch©‡e¶Y Ki‡e Ges c~‡e©i 

mKj AMÖx‡gi mgš̂q Kiv n‡q‡Q Gi wbðqZv weavb Ki‡eb|  

(3) AMÖxg Aby‡ivacÎ ch©‡e¶Y K‡i wnmvei¶K ev Aby‡gvw`Z e¨w³ †WweU fvDPvi ˆZix 

Ki‡eb| GB †WweU fvDPv‡ii mv‡_ AMÖxg msµvšÍ mKj KvMRcÎ mshy³ _vK‡e|  

(4) hw` AMÖxg GKRbgvÎ e¨w³i bv‡g nq, Z‡e D³ MÖnxZvi bv‡g †PK cÖ`vb Kiv n‡e|  

(5) wKš‘ hw` AMÖxg GKvwaK bv‡g nq Z‡e LyPiv bM`vb wbqš¿YKvix †Kvlva¨‡¶i bv‡g †PK 

cÖ`vb Kiv n‡e| LyPiv bM`vbv wbqš¿YKvix †Kvlva¨¶ e¨vsK †_‡K UvKv Zz‡j MÖnxZv‡`i 

bv‡g AMÖxg Aby‡ivacÎ Abyhvqx A_© weZiY Ki‡eb Ges G †¶‡Î cÖ‡Z¨K AMÖxg MÖnxZvi 

¯v̂¶i msi¶Y Ki‡eb|  

(6) whwb AMÖxg Aby‡ivacÎ cÖ ‘̄Z Ki‡eb, †WweU fvDPv‡i Zvi ¯̂v¶i _vK‡Z n‡e| e¨vsK 

¯v̂¶iKvixi wbUK c~iYK…Z †WweU fvDPvi Ges †PK ¯̂v¶‡ii Rb¨ Dc¯’vcb Kiv n‡e|  

(7) hw` LyPiv bM`vb wbqš¿YKvix †Kvlva¨‡¶i bv‡g †PK †`Iqv nq Z‡e D³ e¨w³ e¨vsK 

†_‡K UvKv Zz‡j óvd‡`i g‡a¨ AMÖxg Aby‡ivacÎ Abyhvqx A_© weZiY Ki‡eb| Ges 

mswkøó Kgx©MY A_© MÖnY Kivi mgq AMÖxg Aby‡ivac‡Î ¯v̂¶i Ki‡eb|  

(8) ågY, cÖKí e¨q A_ev Ab¨vb¨ AMÖxg cª`vbK…Z A_© cwi‡kv‡ai ci AMÖxg MÖnYKvix e¨w³ 

KZ©„K e¨q cªwZ‡e`b cÖ ‘̄Z Ki‡Z n‡e| GB e¨q cÖwZ‡e`‡b mswkøó mKj LiP AšÍf~©³ 

_vK‡e|  

(9) ågY A_ev Ab¨ Kvi‡Y M„nxZ AMÖxgA_© mswkøó Kg© m¤úv`‡bi 6 Kg©w`e‡mi g‡a¨ mgš̂q 

Ki‡Z n‡e| mfvcwZ/cÖKí cwiPvj‡Ki AbygwZ mv‡c‡¶ Dchy³ Kvi‡Yi wfwË‡Z GB 

†gqv` evov‡bv †h‡Z cv‡i|  

(10) AMÖxg MÖnYKvix KZ©„K m¤úvw`Z e¨q cÖwZ‡e`b, cÖKí mgš^qKvix A_ev Aby‡gvw`Z 

e¨w³ KZ©„K ch©‡e¶Y Kiv n‡e Ges GB e¨q msµvšÍ mKj cÖ‡qvRbxq KvMRcÎ 

ch©v‡jvPbv K‡i cÖKí mgš^qKvix gZvgZ cÖ`vb Ki‡eb| Gi wfwË‡Z wnmvei¶K 

cÖ‡qvRbxq KvMRcÎ †`‡L MvwYwZK wbf~©jZv wbwðZ Ki‡eb| mfvcwZ/cÖKí cwiPvjK 

Aby‡gv`b mv‡c‡¶ AMÖxg mgš^q Kiv n‡e|  
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P. PvU© Ae GKvD›U 

 ms ’̄v Aek¨B PvU© Ae GKvD›U Abyhvqx wnmvei¶Y Ki‡e| G‡¶‡Î `vZvms ’̄vi ev‡RU 

GKvD›U †KvW e¨envi K‡i †jb‡`b m¤úv`b I Avw_©K weeiYx ˆZwi Kiv †h‡Z cv‡i|  

 

Q. ewn Ges weeiYx (Books and Documents/Reports) 

 ms ’̄v m¤ú‡`i msi¶Y I myôz e¨e¯’vcbvi ¯v̂‡_© wb‡gœv³ eB I weeiYx cÖ ‘̄Z, msi¶Y I 

cwiea©b Ki‡e| GB `wjjvw` `vZv ms ’̄vi cÖ‡qvRb †gvZv‡eK cÖ ‘̄Z I msi¶Y Ki‡Z 

n‡e| mn‡hvMx Askx`vi ms¯’v g~jms ’̄vi wbKU weeiYx †ck Ki‡e| g~jms ’̄v `vZvi wbKU 

ˆÎgvwmK Avw_©K weeiYx Ges lvb¥vwmK Kg© weeiYx †ck Ki‡e|  
 

1| weeiYx `vwLj c×wZ:  

 `vZv ms ’̄vi Pvwn`v Abyhvqx mvaviY wb‡gœv³ weeiYx `vwLj Ki‡Z n‡e|  
 

 1) Avw_©K weeiYxÑ‰ÎgvwmK 

 2) Kvh©µg weeiYx- Progress Report-lvb¥vwmK| 

 3) wbix¶v wi‡cvU©- (Audit Report) - evwl©K (External Audit) 

 

weeiYx `vwLj c×wZ  
 

   

  

  
 

 

 

 

2| Znwej Aby‡ivacÎ Ges Avbymvw½K KvMRcÎvw`: 

 ms ’̄v A_© msMÖ‡ni Rb¨ `vZv‡Mvwôi wbKU Znwej Aby‡ivacÎ cÖ`vb Ki‡e| GB Znwej 

Aby‡ivac‡Îi mv‡_ wb‡gœv³ KvMRcÎvw` mshy³ _vK‡e|  

1| Avw_©K weeiYx (Financial Statement)  

2| e¨vsK †óU‡g›U 

3| e¨vsK mgš̂q wi‡cvU (Bank Reconcillation Statement) 

4| `vZv ms ’̄v wbqgvbyhvqx e¨q cwiKíbv (ev‡RU) 

5| Kg© cwiKíbv (Activity Plan) 

3| cÖZ¨vwnK wnmvei¶Y c×wZ:  

 1| fvDPv‡ii gva¨‡g †jb‡`b m¤úv`b 

 2| fvDPv‡ii µwgK b¤̂i wjwce×KiY  

 3| wbqwgZ wnmve wjwce×KiY  

 4| fvDPv‡ii cvwYwZK wbf~©jZv hvPvB 

 5| fvDPvi h_vh_ msi¶Y 

 

`vZv 

g~jms ’̄v 
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4|       ms ’̄vmg~n wb‡gœv³ wnmve ewn, weeiYx I `wjjvw` cÖ ‘̄Z msi¶Y Ki‡e|  

 K) ewnmg~n:  

 1| bM`vb ewn-GB ewn‡Z ïaygvÎ bM` I e¨vsK †jb‡`b AšÍf~©³ _vK‡e|  

 2| LwZqvb mKj ai‡bi †jb‡`b LwZqvbf~³ Ki‡Z n‡e|  

 3| †PK †iwRóªvi  

 4| †eZb †iwRóªvi 

 5| AMÖxg †iwRóªvi 
 

 1| b`Mvb ewn: ïaygvÎ bM` I e¨vsK †jb‡`b GB ewn‡Z wjwce× _vK‡e| GB bgybv 

cwiwkó mshy³ Av‡Q|  
 

 2| mvaviY LwZqvb/mn‡hvMx LwZqvb: mKj ai‡bi †jb‡`b mvaviY LwZqvb/mn‡hvMx 

LwZqvb G wjwce× _vK‡e| bgybv cwiwkó mshy³ Av‡Q|  

 K) mvaviY LwZqvb: mKj ai‡bi wnmv‡ei †jb‡`b GB ewn‡Z wjwce× Kiv nq|  

 L) mn‡hvMx LwZqvb: mvaviY LwZqv‡bi †jb‡`bmg~‡ni †idv‡iÝ wnmv‡e Bnv e¨eüZ nq| 

mvaviY LwZqvb Gi Zzjbvq GB ewn‡Z †jb‡`‡bi we Í̄vwiZ weeiY _v‡K| 

  

 3| AMÖxg †iwRóªvi : mKj ai‡bi AMÖxg GB ewn‡Z wjwce× Kiv n‡e|  

       weeiYx 

(1) fvDPvi 

(2) e¨vsK `wjjvw` 

(3) †iIqvwgj (Trial Balance) 

(4) MÖnY/cÖ`vb weiiYx 

 

(1) fvDPvi: ms ’̄vi Rv‡e`vi mnvqK `wjj n‡”Q fvDPvi| (bgybv cwiwk‡ó mshy³ Av‡Q)  

cÖKvi‡f`: 

†µwWU fvDPvi: mKj ai‡bi A_© MÖnY GB fvDPvi-Gi gva¨‡g Kiv nq|  

†WweU fvDPvi: mKj ai‡bi A_© cÖ`vb GB fvDPvi-Gi gva¨‡g Kiv nq| 

Rvb©vj fvDPvi: mKj ai‡bi †jb‡`‡bi mgš^q GB fvDPvi-Gi gva¨‡g Kiv nq| 

(K) Accrual Basis Accounting Gi †¶‡Î wnmve mgš̂‡qi Rb¨ eQi †k‡l Bnv 

e¨envi Kiv nq|  

 (L) c~‡e©i †Kv‡bv f~j ïaiv‡bv ev †jb‡`b mgš̂‡qi Rb¨ Bnv e¨envi Kiv nq|  

 

    (2) e¨vsK `wjjvw`: wb‡gœi wZbwU weeiYx cÖ ‘̄Z Ki‡Z n‡e|  

 K. e¨vsK †÷U‡g›U 

 L. e¨vsK mgš^q wi‡cvU© (Bank Reconciliation Statement) 

 M. K¨vk 
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 K. e¨vsK †÷U‡g›U: Bnv n‡”Q GKwU wbw ©̀ó mg‡q µgvbyhvqx e¨vs‡Ki gva¨‡g ms ’̄vi 

bM`vb ewn Ges e¨vsK ewn Gi g‡a¨ bM` A‡_©i cwigv‡Yi cv_©‡K¨i Zzjbv Kiv nq Ges 

KviY wbiƒcY Kiv  nq| 

 

D‡Ïk¨:  

bM`vb ewn Ges e¨vsK ewn Gi g‡a¨ fyj/Awbqg, cv_©‡K¨i KviY wbiƒcY Kiv|  

 cv_©‡K¨i KviYmg~n: 

1. wWwRU Bb UªvbwRU: bM`vb ewn‡Z †WweU Kiv n‡q‡Q hv e¨vsK ewn‡Z wjwce× Kiv nqwb| †h †P‡Ki 

UvKv GL‡bv e¨vs‡K Rgv nqwb|  

2. AvDU÷¨vwÛs †PK: bM`vb ewn‡Z †µwWU Kiv n‡q‡Q hv e¨vsK ewn‡Z wjwce× Kiv nqwb| †h cÖavb 

GL‡bv e¨vs‡K †_‡K Kiv nqwb|  

3. e¨vsK ewn‡Z †µwWU Kiv n‡q‡Q hv bM`vb ewn‡Z wjwce× Kiv nqwb| 

4. e¨vsK wnmve msµvšÍ LiPmg~n, hv e¨vsK wn‡m‡e LiP †`Lv‡bv n‡q‡Q wKš‘ bM`vb ewn‡Z wjwce× 

Kiv nqwb|  

5. ms¯’v ev e¨vs‡Ki wnmv‡e f~j _vK‡j|  

M. K¨vk wi‡Kc: cÖwZ gv‡mi e¨vsK wnmv‡ei Avw_©K †jb‡`b ms‡¶‡c GLv‡b wjwce× Kiv nq| 

cÖwZwU e¨vsK wnmv‡ei Rb¨ cÖwZ gv‡m Bnv cÖ¯‘Z Ki‡Z n‡e|  
 

(2) †iIqvwgj (Trail Balance):  

cÖwZgvm-†k‡l ms¯’vi mvaviY LwZqvb †_‡K mKj †WweU †Ri (mKj LiPmg~n) Ges mKj †µwWU †Ri 

wb‡q †iIqvwgj ˆZwi Kiv nq| †iIqvwg‡j me mg‡q mKj †WweU †Ri Gi †hvMdj mKj †µwWU †Ri 

Gi mgvb nq| †iIqvwg‡j GKwU wbw`©ó w`‡b ms ’̄vi mvaviY LwZqv‡bi mKj †WweU I †µwWU †Ri 

Dc¯’vcb Kiv nq| 

 

    (4) MÖnY/cÖ`vb weiYx: ms¯’vi mKj bM` MÖnY I cÖ`vb GB weeiwY‡Z wjwce× Kiv nq|  

         R.wbix¶Y: 

 K) `vZv wbix¶Y: `vZv ev cÖwZwbwa ev Zv‡`i wbhy³ †Kv‡bv e¨w³ ev wbix¶K ev cÖwZôvb †h‡Kvb mgq 

(hLbB cÖ‡qvRb Abyfe Ki‡Z ZLbB) wbix¶v Pvjv‡Z cvi‡e| wbix¶K mKj Avw_©K Ges cÖKí mswkøó 

`wjjcÎ I Kvh©vejx cix¶v Ki‡Z cvi‡eb| hw` †Kv‡bv `vZv ms¯’v `yB ev Z‡ZvwaK cÖKí wb‡q KvR 

K‡ib Z‡e wbix¶K Zvi cwi`k©‡bi mgq mKj cÖK‡íi Avw_©K weeiY, bw_cÎ I Kvh©vejx cix¶v Ki‡Z 

cvi‡eb|  
 

 L) ewntwbix¶Y: cÖKí ev evsjv‡`k miKv‡ii cÖ‡qvRb Abyhvqx cÖwZôvb ewntwbix¶Y cwiPvjbv Ki‡e| 

ewntwbix¶Y cÖwZôvb Pzw³ †gvZv‡eK mKj wnmveewn, Avw_©K cÖwZ‡e`b, mswkøó KvMRcÎ I Ab¨vb¨ 

weeiYxi Z`viwK Ki‡e|  
 

 M) Af¨šÍixY wbix¶Y: cÖKí cwiPvjbv myôz e¨e¯’vcbv I ¯^”QjZv wbwðZKi‡Yi j‡¶¨ cÖwZôvb A½xfy³ 

kvLvmgy‡ni g‡a¨ Af¨šÍixY wbix¶Y cwiPvjbv Ki‡Z cvi‡e|  
 

S. cwiex¶Y (Monitoring)  e¨e¯’v I c×wZ 

 bMi Av‡jv dvD‡Ûkb Gi Kvh©wbe©vnx KwgwUi c¶ †_‡K mvaviYZ ms¯’vi cÖwZwU cÖK‡íi wnmve cÖwZ 

†KvqvU©v‡i GK (1) evi cwiex¶Y Kiv n‡e| cwiex¶YKv‡j ms¯’vi 100% GAvBGm (Accounting 

Inforation System) hvPvB Ki‡eb| cwiex¶‡Y cªvß Am½wZ D‡jøLc~e©K cÖwZ‡e`b cÖKí †Kv-

AwW©‡bUi eivei Dc¯’vcb Kiv n‡e| cwiex¶Y cÖwZ‡e`‡bi GKKwc mswkøó ms ’̄v cÖavb‡K cÖ`vb Kiv 

n‡e| mswkøó ms ’̄v cÖavb D³ wi‡cv‡U©i Av‡jv‡K Zvi gZvgZ cÖKí †Kv-AwW©‡bUi/cwiPvjK 

eivei †cÖiY Ki‡eb| D³ Rev‡ei wfwË‡Z Kvh©wbe©vnx KwgwU Kvh©µ‡gi gvb Dbœq‡bi Rb¨ 

cª‡qvRbxq civgk© cÖ`vb Ki‡e; cÖ‡qvR‡b mswkøó c‡¶i weiy‡× e¨e ’̄v MÖnY Ki‡e|   


